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1 TlosicHuTe/IbHAA 3aMHCKAa

1.1 Ileap u 3aga4y AUMCHUILIMHBbI
lle]lb ()I/ICI/[I/anZI/lel - HU3Y4YCHHC TCOPCTUYCCKUX HpOGHGM U TPUKIIAJHBIX AaCIICKTOB

UH()OPMAIIMOHHO-TOKYMEHTAI[HIOHHOTO O0ECIIEeYeHUsI YIpaBJICHHS MPOCKTaMH KaK 4YacTh
MEHEPKMEHTa, aKTUBHO TNPHMEHICMOW B COBPEMEHHOH NpAaKTHKE KaK B TOCYJapCTBEHHOM
YIIPaBJICHUY, B TPOIECCe BBINOJIHEHHS (DeepalbHBIX ENEBBIX MPOrpaMM, TaK U B 4aCTHOM
Ou3Hece, IPH OPraHU3alUy U BHIIOJTHEHHH WHBECTHIIMOHHBIX TIPOCKTOB.

3aoauu:
- HW3yYeHHE OCHOBHBIX IIOHATHH, WCIONB3yeMBIX B Mporecce HH(YOPMALMOHHO-
JTOKYMEHTAIIMOHHOTO 00ECIIeYeHUS YIIPaBICHHS IIPOCKTAMHU;
- U3y4eHHE UCTOPUH MH(POPMAMOHHO-TOKYMEHTAIIMOHHOTO 00CCIICUCHHS YIIPABICHUS B HAILICH
CTpaHe U 3a pyOexom;
- U3y4YCHUE HOPMAaTHBHO-IIPABOBBIX OCHOB WH(OPMAIIHOHHO-IOKYMEHTAIIMOHHOTO 00ECTICUCHHS
YIIPaBJICHUS POSKTAMHU;
- U3y4YCHHE TEXHUYECKOTO M TNPHKIAJTHOTO MPOrPaMMHOrO obecreueHus HH()OPMAaUOHHO-
JTOKYMEHTAIIMOHHOTO 00ECIIeYeHUsl YIIPaBICHHUS IIPOSKTAMU
- U3y4YCHUE COCTaBa JOKYMEHTALUH ITAIIOB YIPABJICHUS IPOCKTAMHU;
- U3y4YCHHUE BOIIPOCOB OPraHU3aIMy 00pabOTKU U XpaHEHHUS JOKYMEHTOB B IPOLIECCE YIPABICHHS
NPOCKTAMH;

- U3yY€HHUE U aHAJIU3 CIIOCOOOB OPraHU3aLUH AIEKTPOHHOTO O(rca YIpaBIeHHs TPOSKTAMH.

1.2 HepequL IJIAHUPYEMBIX pPE3yJbTaTOB oﬁyqenml o IMCuOMIlJIMHE,
COOTHCCCHHBIX ¢ MHAUKATOPAMH NJOCTUKCHHUSA KOMHETCHIII/Iﬁ

Komnerennus NupukaTopsl KOMIeTeHI Mt PesyabTaTsl 00y4eHust
(xom u (xKo&l ¥ HAMMECHOBAHME)
HAMMCHOBAHHC)
TTK-9. Criocoben [IK-9.1. Ilpumensiet Teopuro 3HaTh: TEOPHUIO MPOLIECCHOTO
OCYHIECTBIIATE MPOIIECCHOI'0 YIPABJICHUS, MECTOJUKY YIpaBJICHUS, MCTOJIUKY
peTIaMCHTALIIIO MPOEKTHPOBAHHSI TPOLIECCOB U CUCTEM MPOEKTHPOBAHUSI TPOLIECCOB U
fiporeccos YIPaBIEHUS IOKYMEHTAMH, [IPaBHJIA CUCTEM YIIPABJIEHHS OKYMEHTAMU
ggff;;g;g;iH; pa3paboTKu PEIJIAMEHTOB MPOLECCOB B YMeTh: NPUMEHSTH TEOPETUUECKUE U
paIpaBATEBATE MIPAKTUUYECKOM JeATENbHOCTH METOJI0JIOTUYECKHE 3HAHUS TPU
ATMHHUCTPATHBHbIE NPOCKTUPOBAHHU CHCTEM YNIPABICHHA
PerIaMeHTEI B JOKYMEHTaMH B IPAKTHYECKON
rOCyAapCTBEHHBIX JEATEIIbHOCTH
U MYHHLTTATBHBIX Brnanets: HaBBIKaMH pa3pabOTKH
opraHax pErIaMeHToB IPOLIECCOB
[IK-9.2. TIpoextupyet npoueccs U 3HaTh: paBuia pa3paboTKH
CHCTEMBI YIPaBIEHHs JOKYMEHTaMH, JIOKaJIbHBIX HOPMATHBHBIX aKTOB B
paspabaTeIBaeT JOKaJIbHbIE rOCyIapCTBEHHBIX OpraHax, OpraHax
HOPMaTHBHBIE aKThl B TOCYJapCTBEHHBIX | MECTHOT'O CaMOYTIPaBJIEHUS U
OpraHax, OpraHax MECTHOI'O OpraHu3auusaX pa3TuaHbIX HopM
CaMOyTIPaBJIEHNS U OPTaHU3aLUAX COOCTBEHHOCTHU
Pa3NuYHBIX POpPM COOCTBEHHOCTH YMeTh: IPUMEHSITh TEOPETHUECKUE




3HaHUA IpU paspa60TKe JIOKAJIbHBIX
HOPMATHBHBIX aKTOB

BJ'Ia):[GTI:I HaBBIKaMU
MPOCKTHUPOBAHNA MPOLECCOB U
CHUCTCM YIIPABJICHUA JOKYMCHTAMU

I1K-9.3.0nenuBaet 3 PpeKTUBHOCTH 3HaTh: METOJUKY OLICHKH
yIpaBIeHUYECKUX MPOLECCOB U CHCTEM 3¢ PEKTUBHOCTH YIPABICHYCCKUX
ynpaBieHUS JOKyMEHTaMHU 1 UX MPOIIECCOB U CUCTEM YIIPABIICHUS
COBEPLICHCTBOBAHMUS JOKyMEHTaMHU
YMeTh: onpeaensaTh KOMIJIEKC Mep O
COBEPLICHCTBOBAHHIO

YIPaBIEHYECKUX MTPOLIECCOB U
CHCTEM YTpaBIEeHUs JOKYMEHTaMHU
Bnanets: HaBBIKaMu
COBEpIIIEHCTBOBaHMS
YIPaBIEHYECKUX MPOLIECCOB U
CHCTEM YTIpaBJIEHUS JOKYMEHTAMU C
MIPUMEHEHUEM COBPEMEHHBIX
WHPOPMAITMOHHBIX TEXHOJIOTHI

1.3 MecTO0 AMCHUILUIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/IbHOM
MPOrpamMmabl

HucuumuinHa — «HQOpMaMOHHO-TOKYMEHTAlMOHHOE ~ OOeCreueHne  yNpaBlICHUs
NPOCKTAMM»  SIBISIETCA  SJCKTHBHOM IHCLUMIUIMHOW 4acTH, (OpMHUpYyeMOH y4aCTHHKaAMH
0o0pa3oBaTeNbHBIX OTHOILEHUH, OJIOKa IUCHUUIUIMH TOATOTOBKM CTYAEHTOB IO HANpaBJICHUIO
«/l0KyMEHTOBEICHUE U aPXUBOBEICHUE).

JU1st OCBOEHUSI IUCIIUILTMHBI HEOOXOIMMBI 3HAHUS, YMEHUS U BIIZICHUs1, CHOPMHUPOBAHHBIE
B XOJI€ U3YUYECHHUs CIEAYIOIMUX JUCLUIIINH U IIPOXOKICHUS TPAKTHK:

- UnopmarimoHHbIe TEXHOJIOTUU

- Undopmanmonnsie Texuonoruu B JJOVY.

B pesynbraTe OCBOCHHS AMCUUIUIMHBI (OPMHUPYIOTCS 3HAHUS, YMEHUS M BIAJCHHA,
HEOO0XOUMBIE JJIS1 M3YUYECHHUS CICAYIOUINX TUCIUIUIMH U MPOXO0XKACHUS MPAKTHK:

-  MopenupoBanne UWHPOPMALMOHHBIX CHUCTEM  YIPABJICHUS JOKYMEHTaMH B
OpraHM3alusIX;
- ®opMaThl 3JEKTPOHHBIX JOKYMEHTOB B CUCTEMAX IEKTPOHHOI'O JOKYMEHTOO0O0pOTA.

2  CrpyKTypa JUCUHMILJIMHBI

OO0mast TpyA0eMKOCTh JUCHHUIUINHBI COCTaBmseT 3 3.¢., 108 4.

CTpykTypa AUCHHUILIMHBI VI 04HOI (opMBI 00yYeHH

O0beM AUCHUILTUHBI B (OpME KOHTAKTHOW PabOTHI OOYYAIOMIMXCS C MeJaroru4ecKuMu
paboTHUKaMU ¥ (WIIH) TUI[AMU, TPUBJICKAEMBIMU K peair3aliii 00pa30BaTEIbHON MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPU MIPOBEICHUH YICOHBIX 3aHSATHH:

Cemectp | Tum y4eOHBIX 3aHATUI KonuuectBo
4acoB




2 Jlexnu 24
2 Cemunapsl/mabopaTopHblie padoThI 36
Bcero: 60

O0beM TUCHHILTUHBL B (hOpPME CaMOCTOSTENbHON pabOThI 00YUYAIOIINXCS COCTABISET 48

AKaJJCMHUYCCKUX 4aCOB.

CTpyKTypa JTUCHUIJIMHBI AJI51 04HO-3204HOI (popMBbI 00yUeHUs

O0beM TUCIUIUIMHBI B ()OpME KOHTAKTHOW PabOThl OOYYArOMIMXCS C TEAarorH4eCKUMHU
paboTHUKaMU ¥ (WIIK) TUIIAMU, TPUBJICKAEMBIMU K peain3aliii 00pa30BaTEIbHON MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPU MIPOBECHUH YICOHBIX 3aHSATHH:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuectBo
4acoB
2 Jlexuun 16
2 Cemunapsl/mabopaTopHbie padOoThI 20
Bcero: 36

O0beM OUCIHILTUHBI B (POPME CaMOCTOSTENBHON pabOThI 00YYAIOIIMXCS COCTABISET 72

AKaJJCMHUYCCKUX 4aCOB.

CTpyKTypa JTUCHUIIMHBI JJ151 3204HOI (popMBbI 00yUeHUs

O0beM TUCIUIUIMHBI B ()OpME KOHTAKTHOW PabOThl OOYYAIOMIMXCS C TEAarorH4eCKUMHU
paboTHUKaMU ¥ (WJIH) TUIIAMU, TPUBJICKAEMBIMHU K pean3aliii 00pa30BaTEIbHOMN MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPU MIPOBECHUH YICOHBIX 3aHSATHH:

Cemectp | Tum yaeOHBIX 3aHATUI KonuuecTBo
4acoB
2 Jlexuun 8
2 Cemunapsl/mabopaTopHbie pabOThI 16
Bcero: 24

O0beM OUCIHILTUHBI B (DOPME CaMOCTOSTENBHON pabOThI 00YYAIOIIMXCS COCTABISET 84

AKaJJCMHUYCCKUX 4aCOB.

3 Coaepxanue IUCHUIINHBI

Ne Haumenosanue pazoena
OUCYUNTIUHDBL

Cooeporcanue

1 | VYnpaBieHue NpoeKkTaMu Kak
BU/JI aIMUHUCTPATUBHOMN
JESATEIBHOCTH

Teoperuueckue MpeaCTaBICHUS 00 yIpaBlICHUH
IIPOCKTaMU B HCTOPUYECKOM pa3BUTUU. Meromoaorus
YIPABJICHUS IIPOEeKTaMu. MecTo ynpaBieHus NpOeKTaMU
B COBPEMEHHOM MEHEKMEHTE. MeEXIyHapOaHbIE H
HallMOHAJIbHBIE OpraHu3alMu B cdepe yHpaBiIeHUs
npoekramu. IloHsatne nmpoekra, cTaguM IIPOEKTAa.
@OyHKIMM U CTpPYKTypa mnpoekTta. OpraHus3aliOHHBIE
dbopMBbl  ympaBieHHs  NPOEKTaMH.  YTpaBJICHUE
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NEPCOHAJIOM TPOEKTa, (OPMHUPOBAHUE M KOOPIUHALIUS
JESTEIbBHOCTH KOMaH/Ibl ITPOEKTA.

®denepanbHbIE LEIEBbIC
MPOTrPaMMBbI KaK
Pa3HOBUIHOCTH MPOEKTOB

[leneBble  TrOCymapCTBEHHBIE  IIPOIPaMMbI  Kak
YBSI3aHHBII 1O pecypcaM, HCIOJHUTENSAM M CpOKam
OCYILIECTBIICHUSI KOMIUIEKC HAay4YHO-UCCIIEN0BATEIbCKUX,

OIIBITHO-KOHCTPYKTOPCKUX IIPOM3BOJICTBEHHBIX,
COLIMAJIBHO-D)KOHOMUYECKUX, OpraHU3alMOHHO-
XO351CTBEHHBIX u ApyTrux MEpOIPHUATHH,
obecrieunBaromux APQPEKTUBHOE pelIeHue 3agad B
obnacTu roCyJapCTBEHHOTO, YKOHOMUYECKOTO,
9KOJIOTMYECKOTO, COLMAIBHOTO U KYJIbTYPHOTO Pa3BUTHS
rocyzapcrsa.

®epnepanbubie LeneBbie nporpammbl  (PLII) kak
0coOBbIii  BHJ  JCATENbHOCTH, HANpaBICHHBIA  Ha
JNOCTHKEHHE IIOCTABJIICHHBIX OPraHAMU I'OCYAapCTBEHHOU
BJIACTHU Lenen, peanu3yeMbIxX Ha OCHOBE
3aKOHOJIATEIIbCTBA.

l'ocynapcTBeHHbIE 3aKa34UKH (DeepabHBIX HETEBBIX
nporpamm. [Iponecc moAroToBKY U peanu3anuu HejIeBbIX
nporpaMM.  OCHOBHBIE  TIOHATHUS,  OINpPEAEIAIOLINE
CYIIHOCTb IIPOrPaAMMHOIO IMOJAXO0JA: IpOrpaMMHas
001acTh, rapameTpsl IIPOrpPaMMBl, CTPYKTypa
IIPOTrPaMMBI.

PernonanbHble Lie€BbIE IPOrPAMMBIL.

MexayHapoaHble LeJIEBbIE IPOrPAMMBIL.

OcHOBHBIE 3Tamnbl pa3padOTKU M OCYLIECTBICHHS
roCy/1apCTBEHHOW LieJeBod mporpammbsl. CTpykTypa u
coJiepKaHue pasnenos (benepanbHO-1IeEBON
nporpaMMbl. CocTaB JOKYMEHTAllUU TOCYJapCTBEHHOMN
LIEJIEBOYM IIPOIPAMMEBI.

OkcnepTusza LENEBBIX IpPOrpaMM U IIPOEKTOB.
KoMIuiekcHbIl aHaINU3 peanu3aiyy NporpaMMsl.

WNudopmannonHo-
JTOKYMEHTAIMOHHOE
obecrieyeHne yrpaBieHHs
NPOEKTAaMH Ha JTare
TUIAHUPOBAHMS TIPOCKTA

JIoKyMeHTanbHbIA KOMIUIEKC CTaJUHU IUIAHUPOBAHUSA
npoekTa. Pa3paboTka KOHIENIMU MpOeKTa, KOTopas
BKJIIOYAeT B ceOsi: aHanu3 npoOieMbl U MOTPeOHOCTH B
IIPOCKTE; MCXOAHbIC JAHHBIC;, LEIU U 3aJa4d IPOEKTa;
(GYHKIMU YIIPaBICHHS TPOCKTOM.

Pa3pabotka VYcraBa mnpoekTa KakK OCHOBBI st
IUTAHUPOBAHMS, BBIMOJHEHUSI M KOHTPOJSA pPaboT 1o
IIPOEKTY.

CocTaB JOKyMEHTOB INPOEKTOB, BBIMOJIHAEMBIX I10
FOCYJAapCTBEHHBIM  3aKa3aM. denepanbHbll  3aKOH
Poccuiickoit ®@enepanun «O pa3MelIeHMM 3aKa3oB Ha
MIOCTaBKU TOBApOB, BBINOJIHEHHE PabOT, OKa3aHUE YCIyT
JUId TOCYJapCTBEHHBIX M MYHHULHUINAIBHBIX HYXI» O
KOMILIEKCE JIOKYMEHTOB, ONPEIEIAIOINX
KOHLIENITYaJIbHYI0 CYTh IIPOCKTHBIX IIPEIJIOKEHUM B XO/1€
IIPOBOJUMBIX KOHKYPCOB, B TOM YHUCJIE U B 3JIEKTPOHHOM
Buzie. ['ocynapcTBeHHBIH KOHTpaKT, TPEOOBAaHHUS K €ro
COJICPKAHUIO.
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OcHOBHBIE JOKYMEHTHI (pa3pl IJIAHUPOBAHUS
npoekta. CBOIHBIM IUIAaH OCYIIECTBIEHHUS IIPOEKTA,
OOBEIUHSIOMUI pe3ysIbTaThl IUIAHUPOBAHUS IO BCEM
(GYHKIMAM YTIpaBIECHUS IPOSKTOM.

OpraHu3anyoHHO-IIPABOBbLIE JOKYMEHTBI,
PEryJIupyOIKe OTHOLIEHUS TOJIOBHOIO MCIIOJIHUTENS U
COMCIIOJIHUTENEH MpoeKTa. JIoroBop MeXay CTOPOHAMU;

JOTIOJTHUTEIBHOE COrJIalIcHue, BKJIFOYAIOLIEE
KQJICHIApHBIM IUIAaH W TEXHUYECKOE 3aJaHHue; CMETY
pacxomos.

I'pynna JOKYMEHTOB, o0ecreYnBaroIuX

IJIJAHUPOBAHUE YIIPABJICHUS IEPCOHATIOM. JIOKyMEHTHI,
HampaBJICHHBIE Ha peanu3alio (yHKUUH YHpaBICHUS
KaueCTBOM IIPOEKTa: IIOJIUTHKA KadecTBa, IUIAH
YIPABJICHUS KayeCTBOM, BHYTPEHHHME CTAHAAPTHI H
[IpaBUJIa.

WNudopmannonHo-
JTOKYyMEHTAIMOHHOE
obecrieyeHne yrpaBieHHs
NPOEKTaMH Ha dTare
BBITIOJTHEHUS ITPOCKTA

CoctaB [OKyMEHTAallUM Ha JTale BbIIOJHEHUS
IIPOEKTA: OpPraHU3alMOHHO-NPAaBOBasi JOKYMEHTALUS;
¢uHaHCOBass ~ JOKyMEHTAlUs;  HAyYHO-TEXHHYECKas
JOKYMEHTALMs; OPITIPOEKTHAS TOKYMEHTALUS.

JIOKyMEHTHI, peraaMeHTHpYIOIIHe X0J
NPOCKTHBIX pabOT W  OpPraHM3aLUI0  YIpPaBJICHUS
CO3aHHBIMHM [UIsl 3TOrO0 BPEMEHHBIMH TBOPYECKHMHU
kosuiektuBamu (BTK).

JIOKyMeHTBI, OTpaxamoume Xoa paboTel 1O
IIPOEKTY: TPOTOKOJBl U PELIEHHUsS IPOU3BOJCTBEHHBIX
COBEILlaHUH, MPOMEKYTOUHbIE  MH(OPMAIMOHHBIC
OTYETHI O XOJI€ BBIIOJIHEHUS [IPOEKTA, IIEPEIUCKA.

®uHaHCcOBas JIOKYMEHTaLHs. Hayyno-
TeXHUYecKasg AokyMeHTarus. OdopmiieHHe MPOEKTOB
HUOKP. OpropoexkTtHass TOKyMEHTalusi — OCOOBIA,
cneun(uYeckuii BHJ JOKYMEHTALMH, OTPaXKAroIIUi
nporecc coopa, 00paboTKH, aHAIHM3a IEPBUYHBIX TAHHBIX
00 00beKTe OPraHU3alMOHHOTO TPOEKTUPOBAHUSI.

IIporpaMMbl, akTel M HPOTOKOJIBI IMPUEMO-
CHATOYHBIX  HUCIBITAHMH, OTYETHI 00  OINBITHOM
JKCIUTyaTallud, aKTbhl  YCTPaHEHHUS  HEJOCTaTKOB,
OpraHM3alIOHHO-PACOPSANTENbHAS JOKYMEHTAIUs O
claye-NpueMKe IPOEKTa B IKCILITYaTalHIo.

YHubukanus u OnTUMHU3AIHS
COCTaBa JIOKYMEHTALIMU
YIIPaBJICHHS TPOCKTAMH

3aBUCUMOCTb  COCTaBa JIOKYMEHTallUM  OT
craqu  npoekta. OTcyTcTBUE YHU(DHUIIMPOBAHHBIX
($bopM TOKYMEHTOB yNpaBJICHUS IPOEKTAMH M METObI
peneHust mpooIeMBbI.

CBoanblit [IepEYCHb JIOKYMEHTOB 1o
yIPaBJIEHUIO IPOEKTAMH, ITPEATIAraeMblil CTaHIapTaMH
PMI u IPMA. ITpuMepHBIi peKOMEHTyEMBbIH ITEPEUYEHb
BHUJIOB JJOKYMEHTOB I10 YIIPaBJICHUIO IPOCKTAMU.

3azaya CO3/1aHUS METOAMKHU OpraHM3aluu
yIpaBICHUS IIPOEKTaMH, BKJIFOYast ero
JIOKyMEHTaIMoHHOe obecrieuenue. [IpoekT cranmapra
«J10KyMEHTallHOHHOE o0ecrieyeHue YIPABJICHUS
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npoektamu» Ha 6aze 'OCT P ISO 15489 «Ymnpasnenue
JOKYMEHTaMm.

WNudopmannonHsie
TEXHOJIOTHH B
MH(POPMALMOHHO-
JTOKYMEHTAIIHOHHOM
o0ecreyeHnn yIpaBIeHHs
POCKTaMH

Pa3zpaboTka MOJenu CHUCTEMBI JTOKYMEHTAIIMOHHOTO
obecrieueHus ynpasieHus nmpoekramu. CozaHue equHoN
MH(POPMALMOHHOMN CUCTEMbI YIPABJICHUS IPOCKTOM.

WHCTpYMEHTBI M TEXHOJOTMH JJs  cOopa,
XpaHeHusi, 00pabOTKU U pacupenencHus UH(OpMAIHH,
MOJIyYEHHOH B pe3yJbTaTe yNpaBJICHUS MPOCKTaMH Ha
BCEX CTAIMsX JUII BCeX (PyHKUUI mpolecca ynpaBieHUs
U B MHTEpECcaxX BCEX yUYACTHUKOB ITPOEKTa B COOTBETCTBUU
C UX KOMIICTEHLUEH U OTBETCTBEHHOCTHIO.

OcCHOBHBIE COCTaBHBIE YacTU HWH(OPMAIIMOHHOMN
CHCTEMBI, NpPU3BaHHbIC o0ecre4ynThb HaJIn4ue
HEOO0X0MMOW HMH(POPMALIUU, JOCTYNHOCTh €€ JUis
[IOJIb30BAaTENCH.

OCHOBHBIE TIOJICHCTEMBI B CUCTEME YIPaBJICHUS
JOKYMEHTALUEH:

- MoJICUCTEMA HOPMAaTHUBHO-IIPABOBOTO
obecrieueHus,

- mojicucTeMa MHPOPMAITMOHHOTO 00ECTICUCHUS,

- TOACHCTEMa TEXHHYECKOro OOecredeHus,
BKJIIOYAIONIAsl KOMIUIEKC TPOEKTHO-TEXHUYECKOH U
HKCIUTYyaTallMOHHON JOKYMEHTAIIH;

- IOJICUCTEMA MPOTPAMMHOI0 00ECTICYCHHUS;

- TOJCHCTEMa OPraHU3aLMOHHOTO U KaJpPOBOTO
o0ecreyeHusl.

ABTOMaTH3UPOBAHHBIE
cHCTEeMbl HHPOPMALIMOHHO-
JOKYMEHTAIHOHHOTO
o0ecrieyeHns ynpaBieHUs
MIPOEKTaMH

OcHoBHBIE BHJBI MH(POPMAIMOHHBIX TEXHOJIOTHH,
IIPUMEHSEMBIX B YIpaBIeHUU MpoekTaMu. (OCHOBHBIE
IIPOrPaMMHBIE NPOAYKTHI, MOJAEP/KUBAIOIIME JaHHBIE
TEXHOJIOTUH.

Otnuuns UHPOPMAITMOHHOMN CHUCTEMBI
yIpaBJIeHUS] TPOEKTOM OT JPYTUX HH(POPMAIMOHHBIX
cucreM. CTaHgapTHble O(UCHBIC TPUIOKEHUS (TTaKeTh)
OPUEHTHPOBAaHHBIE Ha ONPEICIICHHbIE THUIBl 3aJad
(mmaHMpoBaHUE, KOHTPOJb, pacueTsl, (UHAHCOBBIE
omepaMM M T.1.). BO3MOXHOCTH COYETaHHA B
IIPOrPaMMHOM KOMILJIEKCE IIPOEKTa
MHOTO()YHKIIHOHAJIBHBIX HH()OPMALMOHHBIX CHCTEM C
TUTIIOBBIMH O(HCHBIMH MTAaKETaMH.

DneKTpoHHBIN oduc
yTpaBJIeHUS IPOCKTaMHU

[onsarue >nexTpoHHOro ouca npoekra. CocTaBHbIE
YacTU AJIEKTPOHHOrO  oduca. Opranu3anuoHHO-
METOAMYECKUE TOKYMEHTHI, perJaMeHTUPYIOIINE paboTy
3JIEKTPOHHOTO o(uca.

Metononoruss MHGOPMALIMOHHOTO MEHEPKMEHTa B
ymnpaBiieHuH Tnpoekramu. OObenuHEeHHEe B EIUHYIO
cUcTeMy Ha oOImeld MeToaudeckod 0a3e Moj| eIUHBIM

PYKOBOJICTBOM JIEJIONPOU3BO/ICTBA, CUCTEMBI
JOKYMEHTallMOHHOTO YIIPaBJICHHS obecrieyeHus,
ABTOMAaTU3HPOBAHHBIX CHUCTEM yIIpaBJICHUS

JTOKYMEHTAIlMe M MHBIX aBTOMAaTH3MPOBAHHBIX CHUCTEM
00paboTkn  MH(OpMAIMHU,  TEXHUYECKUX  CPEACTB
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obpabotku wuHpopmauuu. IlpuHIUNHATBHAS MOIETH
cucrembl JIOYII Ha 0a3ze MHTErpamuy MpOrpaMMHOIO
kommiekca ACHOY co craHmapTHBIMH O(QHCHBIMU
[IaKeTaMyd TI0  Pa3IMYHBIM  3ajJadyaM  yNpaBICHUS
IIPOEKTaMHU.

4 OOpa3oBaTejibHbIEC TEXHOJIOTHH

Jlnist mpoBeieHus y4eOHBIX 3aHATHH 110 AUCHUIUIMHE UCTIONIB3YIOTCS pa3InyuHble 00pa3oBaTe/IbHbIC
TEXHOJIOTUH. {151 opraHu3anuu yuyeOHOro mpolecca MOXKET ObITh MCIIOJIIB30BAHO 3JIEKTPOHHOE
oOydeHue U (WJIH) JUCTAHIIMOHHBIE 00Pa30BATENBLHBIC TEXHOIOTHH.

5 Ouenka nIaHNpPyeMbIX Pe3yJIbTaTOB 00y4eHU s
5.1 Cucrema onieHUBaAHHUSA

dopma KOHTpOIIS Cpok 0T4ETHOCTH Makc. KoJIM4ecTBO 0aJIJIOB
3a oxHy paboTy Bcero
Texkymuit KOHTPOJIb:
- OIpoC 1,2,3,4,5 venenu 5 6amioB 25 6amioB
- KOHTpOJIbHAs paboTa (Tema 4) 4 Henend 15 6annos 15 Gamnos
- moAroToBKa pedepara (Temsr 1-5) 2 "Henens 20 6amioB 20 6amioB
Hrorosas arrecramus 7 Henena 40 6an1oB 40 6am1oB
(3K3ameH)
Uroro 3a qucuumunny 100 6amioB

ITosy4eHHBII COBOKYNIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLICHOK U B
IIKally OIleHOK EBporeiickoii cucteMsl nepeHoca 1 HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHHM ¢ TabnuIeit:

100-6amipHas TpazuImonHas mkana Ixana
[IKaJIa ECTS
95100 OTan4HO A
83-94 B

68 — 82 Xopoiio 3a4TE€HO C

56 — 67 D
5055 yIOBJIETBOPUTEIHHO E
20-49 FX
0-19 HEYIOBJIETBOPUTEIHHO HE 3a4TEHO F

5.2 KpnTepml BBICTABJICHHUA OLICHKH 110 JUCHHUIIJINHE

bannsl/ Orenka 1o Kpurepun onieHKH pe3yabTaToB 00yUEHUs 10 TUCIHUILIINHE

Ilxana ECTS | nucuuruinze

100-83/ «OTJIINYHO» BricraBnsiercs o0yuaromemMycs, €Ciid OH IITyOOKO U

A, B IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
MaTepHuall, MOKET IPOJIEMOHCTPUPOBATH 3TO Ha 3aHATUAX U
B X0/I€ IPOMEKYTOUHOM aTTECTAIHH.
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Bamnel/
lkama ECTS

O1ueHka 1o
NIUCIUATUINHE

Kpurepun onieHKH pe3yabTaToB 00yUEHUs 10 TUCIHUILIIHNHE

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPHIO C
IIPAKTUKOM, CIIpaBIISIETCA C PEIIEHUEM 3a/1a4
npodeCCUOHATBLHON HAMPAaBICHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, ITPABHIILHO OOOCHOBBIBACT IIPUHSATHIC
peLIeHuS.

CB000/IHO OpUEHTHPYETCS B YUEOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJarOmEMyCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerennuu, 3akpeni€Huble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOopouo»

BricraBnsiercs: o0yuaromemMycs, eciii OH 3HaeT
TEOPETUYECKUH U IIPAKTUYECKUNA MaTepua, IpaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJE
IIPOMEKYTOYHOM aTTECTAllUU, HE JOIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaronuiicss IpaBUIBHO MPUMEHSET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLIECHNUHN ITPAaKTUYECKUX 3a1a4
npodeCCHOHATBLHON HAMPABICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMH ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnereniuu, 3akperiéHuble 3a AUCIUTUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHUN.

67-50/
D, E

«yIOBJIETBOPU-
TEIILHO

BricraBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepHall,
JIOIYCKAET OTAETIbHBIC OMIUOKH MPH €ro U3JI0KEHUU Ha
3aHATHUAX U B XOJE IIPOMEXKYTOYHOU aTTECTALUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEACTIEHHBIE 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUYECKUX ITOJI0KEHUN IIPU PEILICHUN
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH
CTaHIAPTHOI'O YPOBHS CIIOKHOCTH, BJIaJICET
HEOOXOUMBIMU JIJIs1 3TOTO Oa30BBIMHM HAaBBIKAMHU U
IPUEMAMH.

JIeMOHCTpHpPYET 0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphl 10 JUCLUIIINHE.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnereniuu, 3akperiéHuble 3a AUCIUTUTMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBIN».
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Bamnel/ O1ueHka 1o Kputepuu onieHKH pe3ynbTaToB 00yUeHUs O JUCIUILTHHE
Hlkana ECTS | qucouruinge

49-0/ «HEYIIOBIIETBOpPHUTE | BricTaBisercs oOyydaronemMycs, eciii OH He 3HaeT Ha
F, FX JIILHO» 6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI

MaTepHal, 0MycKaeT rpyObie OUIMOKH IpU ero
U3JI0’)KEHUU Ha 3aHATHX U B XOJ€ IPOMEXYTOUHON
aTTeCcTaluu.

OOyuaronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX MOJIOKEHUH NPU pELIEHUU
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH
CTaHJapPTHOT'O YPOBHS CJI0)KHOCTH, HE BJIaJ€ET
HEOOXOIMMBIMU JIJISl 3TOTO HAaBBIKAMU U MIPHUEMaMHU.
JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOMH
JUTEPATYpPHI 110 TUCLHUILUIMHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCcTalUu.

KomMmneTeHuu Ha ypoBHE «JOCTaTOUYHBII», 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He C(HOPMHPOBAHBI.

5.3 OueHouHbIe cpeAcTBA (MATEPUAJIBI) NJIf TEKYIEr0 KOHTPOJIA
yCIeBaeMOCTH, IPOMEKYTOYHOM aTTeCTANM 00yYAIOIIUXCSH 110
AHCUHHUILIHHE

© N ok w DD

10.

11

IIpumepHbie TeMbl pedepaToB 10 pa3aesaM AUCHUILIHHbI:

Teoperuueckue npeacTaBieHus: 00 yIpaBICHUU IPOSKTaMU B UCTOPHUECKOM Pa3BUTHH.
Mertoonorus ynpaBieHus MPOEKTaMH.

Mecro ynpasiieHUs IPOEKTaAMHA B COBPEMEHHOM MEHEKMEHTE.

MesxyHapO HbIE ¥ HAIlMOHAJILHBIC OpTaHU3aIMHU B Cepe yIPaBICHUS MPOCKTAMH.
[TonsiTHE TPOEKTA, CTAIUU IIPOCKTA.

@YyHKIUU U CTPYKTYypa IIPOEKTa.

Opranu3zaiinoHabie GOPMBI YIIPABICHUS TPOSKTAMHU.

VYnpaBieHue MepcoHATIOM MpPOeKTa, (OPMHUPOBAHWE M KOOPAMHAIMS JESITEIHHOCTH
KOMAaH/Ibl IIPOEKTA.

@denepallbHbIe MPOTpaMMbl KaK OCOOBI BUA JIEATEIBHOCTH, HAIPABJICHHBIN Ha
JOCTUKEHHE IMOCTABJIEHHBIX OPraHaMU FOCYIapCTBEHHOM BIIACTH LIEJIEH, PEATTU3YEMBIX Ha
OCHOB€ 3aKOHOJATEJIbCTBA

I'ocynapcTBeHHbIE 3aKa34MKU (heAepabHBIX LIEIEBBIX TPOTPAMM.

. IIponiecc MOArOTOBKY U pean3aly LeJIEBbIX IPOrPaAMM.
12.
13.

OcHoBHBIE 3Tanbl pa3pabOTKH U OCYLIECTBICHUS TOCYAAPCTBEHHOM 1IEIEBOM POTpaMMBl.

CtpykTypa U coaepxKaHue pazaesoB (enepaibHO-1EIeBOM MPOrpaMMBbl




14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.
28.

29.

30.

31.

32.
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CocTaB 10KyMEHTALIUN FOCYapCTBEHHON LIEIEBON IPOrPaMMBI.

JIOKyMEHTaIbHBIM KOMIUIEKC CTaJIUH IUITAHUPOBAHUS ITPOCKTA.

Pazpabotka YcTaBa mpoekTa Kak OCHOBBI Ul TUIAHUPOBAHMS, BBIITOJHEHUS U KOHTPOJIA
paboT Mo POEKTY.

CocTaB 10KyMEHTOB IIPOEKTOB, BHIIOIHIEMBIX 110 TOCYJaPCTBEHHBIM 3aKa3aM.
['ocynapcTBeHHBIM KOHTPAKT, TPEOOBAHUS K €0 COJIEPKAHHIO.

OcHOBHBIE TOKYMEHTHI (ha3bl IUTAHUPOBAHUS IIPOEKTA.

CBO/HBII TIJIaH OCYIIECTBIICHUS MPOEKTa, 00BEIMHAIOMINN PE3yIbTaThl IUTAHUPOBAHUS IO
BCeM (PYHKUHUSAM YIPaBJICHUS POCKTOM.

OpraHu3alliOHHO-IIPABOBbIE  JOKYMEHTBI, pETryJIMpPYIOIIME OTHOIIEHUS TOJIOBHOTO
HCIIOJIHUTEII U COUCITOJIHUTEIIEH IPOEKTa. JIOroBOp MEKly CTOPOHAMH; AOTIOIHUTEIBHOE
COTJIAIICHHE, BKJIIOYAIOLICE KAJICHAPHBIN IUIaH U TEXHUYECKOE 3aJaHUE; CMETY PaCXO0I0B.
I'pymnmna 10KyMeHTOB, 00eCTIeYMBAIOIIUX TUIAHUPOBAHHE YIIPABIICHUS IEPCOHATIOM.
JIOKyMEHTBI, HallpaBJICHHbIC Ha peaqu3auio (yHKIUN YIPABICHUS KAYeCTBOM IPOEKTa:
IIOJINTUKA KaYeCTBa, IJIaH YIIPABJICHUS KaYECTBOM, BHYTPEHHUE CTaHJAPThI U ITpaBUIIA.
3aBUCUMOCTb COCTaBa JOKYMEHTAIMHU OT CTalUU IPOEKTA.

IIpuMepHBIi pEKOMEHTyEMBIi IEpEYEHb BUOB JOKYMEHTOB I10 YIIPABICHUIO IPOCKTAMH.
PazpaboTka Moaenu CHUCTEMBl JOKYMEHTALMOHHOTO OOECIEYEeHHs YIPaBICHHA
IIPOCKTaMHU.

Co3nanue equHON HH(POPMAITMOHHON CUCTEMBI YIIPABIEHUS IIPOESKTOM.

WHCTpyMEHTBl M TEXHOJOTMH Ui cOOpa, XpaHEHus, OOpabOTKHM U pacupeaeieHHs
MH(pOpPMALIUU TTPOEKTA.

OCHOBHBIE IOJCUCTEMBI B CUCTEME YIPABIEHUS TOKyMEHTALIUEH:

- IIOJICUCTEMAa HOPMATUBHO-IIPABOBOI'O OOECIICUCHHUS,

- moJicucTeMa MH()OPMAITMOHHOTO 00eCTIeUeHHS,

- TOJACUCTEMa TEXHHUYECKOTo OOECleUYeHUs, BKIIOYAIOMAsi KOMIUIEKC IPOEKTHO-
TEXHUYECKOH U HKCIUTYyaTallMOHHOM JOKYMEHTALUH;

- MOJICUCTEMA MPOTPAMMHOTO 00ECTICUCHHS;

- MOJICUCTEMA OPTraHU3aIlMOHHOTO M KaJpOBOTO 00ECTICYCHHUS.

OcHoBHBIE BHABl HMH(OOPMAIIMOHHBIX TEXHOJIOTMA M TMPOTrPaMMHBIE MPOIYKTHI,
IIPUMEHSIEMbIE B YIIPaBICHUH ITPOESKTAMHU.

Otnuunss  WHGOPMAIIMOHHOM  CHUCTEMBI  YIpPaBICHHA  INPOEKTOM  OT  JPYrux
MH(POPMALIMOHHBIX CHCTEM.

CrannaptHele Oo(UCHBIC NPHIOXKEHHS (TIAKEThl) OPHEHTUPOBAHHbBIE Ha OINpPE/ICICHHBIC

TUIBI 33124 (TUTAHUPOBAHKUE, KOHTPOJIb, PACYEThl, ((MHAHCOBBIC ONEPALIUH U T.II.).



33.
34.

35.
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[ToHsATHE U COCTaBHBIE YACTH AIEKTPOHHOTO 0(rca MpoeKTa.
Opranu3alilnOHHO-METOJUYECKHE JIOKYMEHTHI, peraaMeHTHpYIOIIHe paboty
3JIEKTPOHHOTO O(rca MpoeKTa.

MGTOI[OJIOFI/IH I/IH(bOpMaI_II/IOHHOl"O MCHCPDKMCHTA B YIIPABJICHHUU ITPOCKTAMU.

KOHTpOJII)HLIe BOIIPOCHI X 3alaHUA JIA l'[pOMC)KyTO‘[HOfI aTTECTAllMHU 110 U TOIraM OCBOCHHUSA
AUCHHUIIJIMHBI.

e A o R e

10.

11

13

19.
20.
21.
22.

Teopernueckue npeacTaBieHus: 00 yIpaBICHUU IPOSKTaMU B UCTOPUUECKOM Pa3BUTHH.
Merononorus ynpasieHUs IPOESKTaMHU.

Mecro ynpasiieHUs IPOEKTaMHA B COBPEMEHHOM MEHEKMEHTE.

MesxyHapO HbIE ¥ HAIlMOHAJLHBIC OpTraHU3aIMU B cepe yIpaBICHUS MPOCKTAMH.
IlonsTHE ITpOEKTA, CTAUU IIPOEKTA.

@YyHKIUU U CTPYKTYypa IIPOEKTa.

OpranuzaiinoHabie GOPMBI YIIPABICHUS TPOSKTAMHU.

VYrpaBieHue MepcoHATIOM MpPOeKTa, (OPMHUPOBAHHE M KOOPAMHAIMS JESITEIHHOCTH
KOMAaH/Ibl IIPOEKTA.

@Oenepanbubie  1eneBble  nporpammbl  (DLII) kak ocoOblifi BUA JEATEIHHOCTH,
HANpPABJIEHHBIA HA JOCTH)KEHUE IOCTABJIEHHBIX OpraHaMu TIOCYJAapCTBEHHOW BJIACTH
LIeJIEH, peaIu3yeMbIX Ha OCHOBE 3aKOHOATEIbCTBA.

I'ocynapcTBeHHbIE 3aKa34UKU (heepabHBIX LIEIEBBIX IPOTPAMM.

. IIponiecc MOArOTOBKY M peau3alyu LeJIeBbIX IPOrPaMM.

12.

PernonannpHbie LECJICBBIC IIPOTrPaAMMBI.

. MexayHapoaHble LEIEBbIE IIPOrPAMMBI.
14.
15.
16.
17.
18.

OcHoBHBIE 3Tanbl pa3pabOTKH U OCYLIECTBICHUS TOCYAAPCTBEHHOM 1IEJIEBOM IPOTpaMMBI.
CtpykTypa U coaepxkaHue pa3aenoB (eaepanbHO-1EIEBOM MPOrpaMMBbl.

CocTaB 10KyMEHTALIUK IFOCYIapCTBEHHON LIEIE€BON IPOrPAMMBI.

JIOKyMEHTaIbHBIM KOMIUIEKC CTaJUH IUIAHUPOBAHUS IIPOCKTA.

Pazpabotka YcTaBa mpoekTa Kak OCHOBBI JUIsl TUIAHUPOBAHMS, BBITOJHEHUS U KOHTPOJIA
paboT Mo POEKTY.

CocTaB 10KyMEHTOB IIPOEKTOB, BBIIOIHIEMBIX 110 TOCYJaPCTBEHHBIM 3aKa3aM.
["ocynapcTBeHHBIM KOHTPAKT, TPEOOBAHUS K €T0 COJIEPKAHHIO.

OcCHOBHBIE TOKYMEHTHI (ha3bl IUTAHUPOBAHUS TIPOEKTA.

CBO/HBII TIJIaH OCYIIECTBIICHUS MPOEKTa, 00BEIMHAIOMINN PE3yIbTaThl IUTAHUPOBAHUS IO

BCeM (PYHKUHUSAM YIPaBJICHUS POCKTOM.
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24.

25.

26.
27.

28.

29.
30.

31.

32.

33.
34.

35.
36.

37.

38.

39.
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OpraHu3alMOHHO-TIPABOBBIE  TOKYMEHTBI, PEryJHUPYIOUIHME OTHOIICHUS TOJOBHOTO
WCTIOJTHUTEIIS U COUCTIONIHUTENEH TpoeKTa. JJoroBop Mexxay CTOpoHaMU; JOMOIHUTEIbHOE
COTIJIAIlIEHHUE, BKITIOYAIOIIee KaJICHIAPHBIH IJIaH U TEXHUYECKOE 3aJJaHHE; CMETY PacXoJIOB.
I'pymnmna 10KyMeHTOB, 00eCTIeYMBAIOIIUX TUIAHUPOBAHHE YIIPABIICHUS IEPCOHATIOM.
JIOKyMEHTBI, HallpaBJICHHbIC Ha peaqu3auio (yHKIMN YIPABICHUS KAYeCTBOM IPOEKTa:
MOJIUTHUKA KaYecTBa, IJIaH YIPABJICHUS KaUeCTBOM, BHYTPEHHHUE CTAaHAAPTHI U IPaBUIIA.
3aBHCHMOCTB COCTaBa JOKYMEHTAIIUH OT CTaJIUU TPOCKTA.

OtcyTcTBre yHU(DUIMPOBAHHBIX (POPM TOKYMEHTOB YMPABJICHUS MPOCKTAMH M METOJIBI
pereHust mpooIeMBl.

CBoxHBIN TepeyeHb JOKYMEHTOB [0 YNPaBICHUIO MPOSKTaMM, MpeiaraeMblii
crangapramu PMI u IPMA.

IIpuMepHBIi pEKOMEHTyEMBIi IEpEYEHb BUOB JOKYMEHTOB I10 YIIPABICHUIO IPOCKTAMH.
3amada cO3aHUS METOIMKH OpraHu3alM YIpPAaBJICHUS MPOEKTAMH, BKJIIOYAs €ro
JOKYMEHTAIMOHHOE O0ecTieueHue.

ITpoexT crangapTa «JloKyMeHTaIlMOHHOE OOECIIeYeHNE YIpaBIeHUs IPOSKTaMm» Ha Oase
I'OCT P ISO 15489 «YmpaBieHne JOKyMEHTaMm».

PazpaboTka Momenu CHUCTEMBl JOKYMEHTALMOHHOTO OOECIEYEeHHs YIPaBICHHA
MPOCKTaMHU.

Co3nanue equHON HH(POPMAITMOHHOW CHCTEMBI YIIPABIECHUS IIPOESKTOM.

WHCTpyMEHTBI M TEXHOJOTMH Ui cOOpa, XpaHEeHHus, OOpabOTKHM U pacupencieHHs
uHpOpMaLUH.

OCHOBHBIE COCTaBHbBIC YaCTU UHPOPMALIMOHHON CUCTEMBI.

OcCHOBHBIE TIOZICUCTEMBI B CUCTEME YIIPABJICHUS JTOKyMEHTAIMEH TPOEKTa:

- ITOJICUCTEMAa HOPMATUBHO-IIPAaBOBOI'O OOECIICUCHHUS,

- moacucTeMa HHPOPMAITMOHHOTO 00ECTICUCHHUS,

- TOJACUCTEMa TEXHHYECKOTO OOECIeYeHUs, BKIIOYAIOMAsi KOMIUIEKC IPOEKTHO-
TEXHUYECKOH U HKCIUTYyaTallMOHHOM JOKYMEHTALUH;

- MOJICUCTEMA MPOTPAMMHOTO 00ECTICUCHHS;

- MOJICUCTEMA OPTraHU3aIlMOHHOTO M KaJpOBOTO 00ECTICYCHHUS.

OcHoBHBIE BUABI HH(GOPMAIMOHHBIX TEXHOJOTHH, NPUMEHSIEMBIX B YIPaBICHUH
MPOCKTaMHU.

OcCHOBHBIE TPOTPaMMHBIE TPOMYKTHI, TOAJCPKHUBAIOIINE TEXHOJOTUU YIPABICHUS
MIPOEKTOM.

Otnuuuss  WHGOPMAIIMOHHOM  CHUCTEMBI  YOpPaBICHHA  INPOEKTOM  OT  JPYTux

MH(POPMALIMOHHBIX CHCTEM.
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40. CrangapTHble O(pHUCHbIE NMPUIOKEHHUs (MTAKEeThl) OPUEHTHPOBAHHBIE HA OIpECIICHHBIC
TUIBI 33124 (TUTAHUPOBAHKUE, KOHTPOJIb, PACYEThI, ((MHAHCOBBIC ONEPALIUH U T.II.).

41. BO3MOXHOCTb COYETaHHsI B IPOIPAaMMHOM KOMIUIEKCE NMPOEKTAa MHOTO(YHKIIMOHATBHBIX
MH(POPMALIMOHHBIX CHCTEM C TUIIOBBIMU O(PHCHBIMU MTaKETaMHU.

42. TlonsiTue 3MeKTPOHHOTO O¢uca npoekra. COCTaBHBIE YaCTH AIIEKTPOHHOTO o(uca.

43. Oprann3aliuOHHO-METOANYECKUE JIOKYMEHTHI, perilaMeHTUpYIoLue paboty
3JIEKTPOHHOTO o(uca.

44. Metonosnorus nHOPMALIMOHHOTO MEHEPKMEHTA B YIIPABICHUH POCKTAMHU.

6 YueOHO-MeTOaM4YecKOe U HH(POPMAIIMOHHOE O0ecTiedeHUe TUCHUIITIMHBI
6.1 CnucOK HCTOYHHUKOB M JIUTEPATYPHI

- ICTOYHUKH (OCHOBHBIE, JOIIOJIHUTENBHBIE);

1. I'paxxnanckuii kogekc Poccuniickoit @enepanyu

2. ®enepanbHblii 3aK0H OT 22 oKT0pst 2004 1. Ne 125-D3 «O6 apxuBHOM aene B Poccuiickoit
®eneparumn» // Cobp. 3akoHoaarenbcTBa Poccuiickoit deneparmu. 2004. Ne 43. Ct. 4169;

3. @enepanbHblil 3aK0H «O TEXHUYECKOM peryaupoBaHumny (B pea. denepanbHOro 3akoHa OT
9 mas 2005 r. Ne 45-®3). M., 2005;

4. ®enepanbHblil 3ak0H «O pa3MeleHHH 3aKa30B Ha IOCTaBKH TOBAPOB, BHIIOJIHEHUE padoT,
OKa3aHME YCIYT Ui TOCYNAapCTBEHHBIX M MYHHIMIIANBHBIX HYX1» // CoOp. 3aKOHOJATeNbCTBA
Poccuiickoit ®eneparuu. 2006. Ne 1. Cr. 18;

5. @®enepanbubiii 3akoH ot 27 wmiomst 2006 1. Ne 149-®3 «O6 wuHbopmanmu,
MH(POPMALMOHHBIX TEXHOJIOTHUAX U O 3alIUTe HHPOPMALIUY;

6. 'OCT P MCO 9000-2015. Cuctemsl MeHeI)KMEHTa KauecTBa. OCHOBHBIE MOJIOKEHUS U
CIIOBaph

7. ®enepanbhblii 3akoH 0T 05.04.2013 Ne 44-D3 «O KOHTpAKTHOM CUCTEME B chepe 3aKyIOK
TOBAapoOB, PabOT, yCIyr ajs O0OeCledeHUs TOCYyAapCTBEHHBIX W MYHUIHMIMAIBHBIX HYX1» //
CoOpanue 3akoHonarenbcTBa Poccuiickoit deneparmu. - 2013 r. - Nel4. - C1.1652.

8. TOCT P 54869-2011 «IIpoexTHblit MeHeKMEHT. TpeboBaHus K YIPaBICHUIO
npoektom». — M.: Crangaptdopm., 2012.

9. TOCT P HCO 21500-2014 «PyxoBOACTBO II0 MPOEKTHOMY MEHEIKMEHTY». —
M.:Crangaptuadopm., 2015.

10. I'OCT P UCO 9001-2015 «Cucrema MmeHem»KMeHTa KauecTBa. TpeboBanus». — M.:
Crannaptungopm., 2015.
11. ISO ISO/IEC TR 19759-2015 Software Engineering - Guide to the Software

Engineering Body of Knowledge (SWEBOK) - Second Edition. Pa3zpaboTtka mporpamMmHOro
o0ecreyeHus - pyKOBOJICTBO 110 COBOKYITHOCTH 3HaHUH pa3paOdOTKU MPOrpaMMHOI0 00ecTiedeHus
(SWEBOK) - BTOpOI#i BbIITyCK, 0T 31.06.2016 1.

12. [Tpuka3 degepanbHoro apxuBHoro areHtcTBa oT 15 mrons 2020 r. Ne 69 «O6
yIBep)KAeHUH THUMOBBIX  (PYyHKIMOHAIBHBIX TpeOOBaHMKH K CHCTEMaMm  3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa Y CHCTEMaM XpaHEHHsS OJJIEKTPOHHBIX JOKYMEHTOB B  apXuBax
roCy/IapCTBEHHBIX OpraHoBy» (3apeructpupoBad B Munrocte Poccun 20.10.2020, per. Ne 60484)
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// OpunuanbHbBIl MHTEPHET-TIOPTaNl MpaBOBOK MH(POpManuu (Www.pravo.gov.ru), 21 okta0ps
2020 .

13. I'OCT P HCO 15489-1-2019. CUBUJ]. Hudopmauus Hu ITOKyMEHTAIHS.
VYnpasnenue nokymentamu. Yacte 1. [lonsatus u npunmunsl. M.: Crangaptuadopm, 2019.

JuTepatrypa (OCHOBHAs, JOMOJIHUTENbHAS);

a) OCHOBHas TUTEpaTypa

1. ITonos, 0. U. Ynpasnenue npoekramu : yuebnoe nocodue / FO.1. ITonos, O.B. SIxoBeHko.
— Mocksa : THOPA-M, 2024. — 208 ¢. — (YueOuuku 11t nporpammbsl MBA). - ISBN 978-5-
16-002337-3. - Tekcr : anekrponnbiid. - URL: https://znanium.com/catalog/product/2117169

2. YupasneHue npoekramu : yueOHuk / noz pea. H. M. @unumonosoii, H. B. MopryHoBo#,
H. B. Poguonosoii. — Mocksa : UHOPA-M, 2024. — 349 c. — (Bsiciee obpazoBanue). — DOI
10.12737/textbook 5a2a2b6fa850b2.17424197. - ISBN 978-5-16-018978-9. - Tekcr
anekTpoHHBIH. - URL: https://znanium.com/catalog/product/2081756

3. Cgetno, H. M. lHopmMarimoHHbIie TEXHOJIOTHU YIIPABICHHS TPOEKTaMH : yueOHOe
nocobue / H.M. Csetnos, I'.H. CernoBa. — 2-e u3z., nepepad. u gon. — Mocksa : UTHOPA-
M, 2022. — 232 c. — (Bricmiee o6pa3oBanue: bakamaBpuar). - ISBN 978-5-16-004472-9. -
Texcr : anexTponnsIif. - URL: https://znanium.com/catalog/product/1840490;

4. Tuxomuposa, O. I'. YipaBiieHne NpoeKToM: KOMIUIEKCHBIN MTOJIXOJ U CUCTEMHBIN aHAJIN3
: monorpadus / O.I'. TuxomupoBa. — Mocksa : UHOPA-M, 2022. — 300 c¢. — (Hayunas
Mbiciib). — DOI 10.12737/673. - ISBN 978-5-16-006383-6. - Tekct : anektpoHHbId. - URL:
https://znanium.com/catalog/product/1709593;

5. Anronos, I'. JI. Ynpasnenue npoektamu opranuzanuu : yueOnuk / I'.JI. Aaronos, O.I1.
NBanosa, B.M. Tymun. — Mocksa : UHOPA-M, 2020. — 244 c¢. — (Bricmiee obpazoBanue:
bakanaspuat). — DOI 10.12737/textbook 5a03fa3bd86424.97179473. - ISBN 978-5-16-013132-
0. - Tekcrt : anexktponHbIi. - URL: https://znanium.com/catalog/product/1124349;

6. Makamosa, B.H. VYmpaBnenne mnpoekramu 10  pa3pabOTKeE UM BHEAPEHUIO
MH(POPMALMOHHBIX cucTeM: yueOHoe nocodue / B.H. Makamosa, I H. UycaButuna. — 3-e u3m.,
cTep. —  Mocksa: DOJIMHTA, 2019. — 224 C. Pexum JIOCTyma:
http://znanium.com/catalog/product/1065533

0) IOTMONHUTENbHAS TUTepaTypa

1. ®omuues, A. H. Ympasnenue npoektamu : yueOHMK s OakanaBpoB / A. H. @omuues. -
Mocksa : U3narenscko-Toprosast kopnopanus «Jlamkos u K°», 2023. - 257 c. - ISBN 978-5-394-
05026-8. - Tekcrt : anexTpoHHbIi. - URL: https://znanium.com/catalog/product/1996283

2. VYmpasnenue mnpoektamu opranuzanuu: ydeOnuk / I'.JI. Aunrtonos, O.Il. iBanoBa, B.M.
Tymun. — M.: UHOPA-M, 2019. 244 c. Pexum nocryna:
http://znanium.com/catalog/product/1003622

3. Ympasnenue npoekramu: yueOHuK / o pex. H.M. @unumonosoii, H.B. Moprynosoii, H.B.
Ponnonosoiti. — M.: UHDPA-M, 2019. — 349 c.
Pexxum noctyna: http://znanium.com/catalog/product/997138
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4. bazunesuu A.M. VYnpasienue npoektamu: YueOHuk. - 1. - MockBa: OOO "HayuHo-
m3narensckuit neHtp MHOPA-M", 2018. - 349 ¢
Pexxum noctyna: http://znanium.com/go.php?id=918075

5. Ioramesa I'.A. Yrpasnenue npoekraMu (IpOEKTHBIH MEHEDKMEHT): yaeOHoe nocobue / I'.A.
ITotameBa. — MockBa: UH®PA-M, 2020. — 224 c.
Pexxum noctyna: http://znanium.com/catalog/product/1055100

6. IIpoextHbie MeTomonorun ynpasinenus: Agile u Scrum: yue6. mocodue / FO.J1. Arees, 10.A.
Kasun, 1.C. [1aBnoBckuii [u ap.]. — Mocksa: Acnekr [Ipecc, 2018. - 160 c.
Pexxum noctyna: http://znanium.com/catalog/product/1039442

7. [MoTtamesa I'.A. YnpaBneHue npoekramu [ DNEKTPOHHBINA pecypc] : yueOHOe mocodue. -
MockBa: OOO  "HayuHo-usmarensckuii  unentp HMH®PPA-M", 2016. - 208 c.
http://znanium.com/go.php?id=504494

8. [Mono KO.M. VYmpapneHue mpoekTaMu [DNEKTPOHHBIA pecypc|: YueOHoe mocodue. -
MockBa: OOO  "HayuHo-usmarensckuii  nentp HMH®PPA-M", 2015. - 208 c.
http://znanium.com/go.php?id=492857

9. Jlapun M.B., Jlapun M.M. JlokyMeHTaIMOHHOE OOECIICUeHUE YNPaBICHUS MPOCKTaMH.

YuyeoHo-MeToauueckoe nmocooue. M., BHUNIA/, 2011.

10.  VYnpasnenue npoekrtamu. Ilox pen. [k K. ITunto. U3n-Bo Iutep, 2004 1.

11. A.C. Togo, I'.JI. Humec. YnpaBieHrue MpoeKTaMu: CTaHAAPThI, METObI, OMBIT. M.:Onumin-
busuec, 2003 r.

12, Humnec I'.JI., ToB6 A.C. MeHEKMEHT MPOEKTOB B MPAKTUKE COBPEMEHHOW KOMITAHHH.
M.:Onmumn-busnec, 2006 r.

13. PyxoBoactBo k CBoAy 3HaHMM MO YHOPaBIEHUIO MPOEKTaMU. TpeTbe H3laHue
(PykoBogctBo PMBOK®). ©2006 PMI, Inc. - Newtown Square, Pennsylvania, USA: Project
Management Institute. — 762 c.

14.  Kmuddopa @. I'peit, Ipuk VY. JlapcoH. Ynpasienue npoekramu. [Ipakrudyeckoe nocodue.
N3n-Bo eno u Cepsuc, 2002 r.

15. Hparan 3. Munomosud. Habop HHCTpYMEHTOB 151 yIpaBiIeHus mpoektamy, / [lep. ¢ anr.
[Tox pen. C..Heusectnoro. — M.: Komnanust AitTu; IMK Ilpecc, 2006. - 729 c.
16.  Kepunep I'. Crparernueckoe IUIaHUPOBAHUE JJI YIPABIEHUS NPOEKTaMU C

UCTIOJIb30BaHuEM Mojienu 3penoctu: [lep. ¢ anri. mox o6, pen. A.Jl. baxxenosa - M.: AiiTu; M.:
JIMK Ilpecc, 2003 r.

17.  Hewussectnsiii C.1. Mo3r npoekra. M.: «Russian Publisher», 2007. — 400 c.

18.  I'pammna M., [lynkan B. OcnoBsl ynipasnenus npoekramu. — CII6.: [Tutep, 2006. — 206
19.  Humnpoys J. Yrupasnenue npoektamu / Ilep. ¢ aura. M., 2008

20.  Xenamas K. IIpodeccuonansHoe ynpasinenue npoektom / Ilep. ¢ anri. M., 20009.

21. Ernokumosa JI.O., Cnecapesa JI.C. UnHoBanmonHsbIi menemxkment. CI16., 2005;

22.  Mazyp U.U., llanmupo B./., Onasaeporre H.I'. Ynpasnenue npoexkramu. M., 2007;

23.  O’Konnan @. Kak ycnenino pykoBoauTs npoekramu. Cepedpsinas myns. 3-e uzz. / Ilep. ¢
anri. M., 2005;

24. Opp A.Jl. YopaBieHue nNpoeKTaMu: PyKOBOJICTBO MO KIIOUEBBIM MPOLECCaM, MOJIETSIM U
metonam / Ilep. ¢ anrn. {nenponerposck, 2005

25.  Pazy MLJL [u ap.]. YnpaBnenue npoekToM. OCHOBBI TPOEKTHOTO YIIPABICHHS: YISOHUK /

KOJIJICKTHB aBTOPOB; 1o pex. mpod. ML Pa3y — 3-e u3zz., nepepab. u gomn. - M.: KHOPYC,
2010. - 760 c.
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6.2 Tlepeuenn pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKALIMOHHOM CETH

«AuTepHeT»
OdunmanbHBII HHTEPHET-TIOPTA MPaBOBOM HH(pOpMaIUK [ DIEKTPOHHBINH pecypc]. — DIEKTPOH.
naH. - M., 2018. - Pexxum moctyma: http://pravo.gov.ru/
Odunmansublil callT MockoBckoro otaeneHus Project Management Institute [DnexkTpoHHBIIH
pecypc]. — DnekTpoH. naH. - M., 2018. - Pexxum nocrymna: https://pmi.ru/
OdunmanbHeiil caiiT @eepanibHOr0 ApXUBHOTO areHTCTBA [ DIEKTPOHHBIN pecypc]. — DIEeKTPoH.
nad. - M., 2018. - Pexum nocryna: http://archives.ru/
Odurmansuelii caliT «1C-butpuke» [DnekTpoHHbI pecype]. — DnekTpoH. nad. — M., 2018. —
Pexxum noctyna: https://www.1c-bitrix.ru/
Odunmansublii caliT «butpuke 24» [DnekTpoHHBIN pecypc]. — DnekTpoH. naH. — M., 2018. —
Pexum noctyna: https://www.bitrix24.ru/
Odunmansublii caliT «Microsofty [DnekTpoHHBIN pecypc]. — DnekTpoH. naH. — M., 2018. —
Pexxum noctyna: https://www.microsoft.com/ru-ru/
Odunmansublil callT « Wrike» [DneKTpoHHBIH pecypc]. — DnekTpoH. AaH. — M., 2018. — Pexum
nocryma: https://www.wrike.com/ru/

6.3 IlpodeccnonanbHble 0a3bl JAHHBIX U1 HHPOPMALMOHHO-CIIPABOYHbIE
CUCTEMbI

Hoctyn k npodeccuonanbHbIM 0a3am naHHbIX: https://liber.rsuh.ru/ru/bases

WudopmanoHHbIe CIIPaBOYHbBIE CUCTEMBI:
1. Koncynsrant Ilntoc
2. Tapanr

7 MaTepI/IaJILHO-TeXHI/I‘IeCKOG o0ecmeueHue ANCIHHUIIINHBI

Jnst  obecriedeHus] TUCHUIUIMHBI  HCIIOJIB3YETCS MaTepUalbHO-TEXHUYEecKas 0asa
00pa30BaTENBLHOTO YUPEKACHUS: YYeOHBIE ayJAUTOPUU, OCHANIEHHBIE JOCKOH, a TakkKe
KOMITBIOTEPOM U TIPOEKTOPOM JIJISl IEMOHCTPAIIUU Y4EOHBIX MAaTEPHUATIOB.

CocTaB mporpaMMHOTO 00€CTICUSHHUS:

Windows

Microsoft Office

burpukc24

Microsoft Project»

Wrike Professional»

8 Oobecneuenne 00pa3oBaTeILHOIO MpPOLECCA JAJIA JIUI C OTPAHUYCHHBIMHU

BO3MOKHOCTHAMH 310POBbHA 1 HHBAJIUAOB
B xoze peanuzanyy IUCHMILIMHBI UCIIOJIB3YOTCS CIEAYIOIINE JOIOIHUTEIbHBIC
METOJbl O00Y4YEeHMsI, TEKYIIEro KOHTPOJIS YCHEBAEMOCTH M IPOMEXYTOUYHOM aTTECTallMU
00yyJaromuxcs B 3aBUCUMOCTH OT UX WHAMBHUIYaJIbHBIX 0COOEHHOCTEH:

® JJId CJICIIBIX U Cﬂa6OBI/II[5HJ_[I/IXI

- JICKIUH O(I)OpMJISHOTCH B BHIAC OJJICKTPOHHOI'O IOOKYMCHTA, AOCTYIHOI'0 C IIOMOLIBIO
KOMIIBIOTCPA CO CIICHUAIIM3NUPOBAHHBIM IIPOTrPaMMHBIM 066CH€‘-I€HI/IGM;

- TIIHMCBMCHHBIC 3aJaHWs BBIIOJIHAOTCA Ha KOMIIBIOTEPE CO CHCHHUAIIM3UPOBAHHBIM
nporpaMMHbIM OGCCHe‘IeHI/IeM, HJIK MOT'YT OBITH 3aMEHEHBI YCTHBIM OTBCTOM;
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- obecnieunBaeTCs MHANBUIYaIbHOE paBHOMEPHOE ocBeleHne He MeHee 300 Jokc;

- JUIsL BBINIOJMHEHMS 3aJaHus NP HEOOXOTUMOCTH TPEAOCTABISACTCA YBEIWYHMBAIOLICE
YCTPOHCTBO; BO3MOXHO TAK)KE€ HCIIOJIb30BaHHE COOCTBEHHBIX YBEIMUUBAIOIINX YCTPOUCTB;

- MUCBbMEHHBIE 3aJ]aHNs OPOPMIISIOTCS YBEIIMYESHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMe MM BBIMIOTHSAIOTCS B MUCBMEHHOHN (opme Ha
KOMIIBIOTEpE.

® IS TIYXMX M CIa0O0CIbIIAIINX:

- Jekuud O(OPMIISIIOTCS B BHJIE 3JCKTPOHHOIO JOKYMEHTa, JHOO MpPEJOCTaBIISAETCS
3BYKOYCHJIMBAIOLIAs animapaTypa WHAWBUIYATBHOTO MOJIb30BaHMS;

- MUCHbMEHHBIE 33JJaHUS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCHMEHHOM (hopMe;

- 9K3aMEH M 3a4€T MPOBOISATCS B MMUCbMEHHOM (hopMe Ha KOMITbIOTEPE; BO3MOXKHO IIPOBE/ICHUE
B (hopMe TECTHUPOBAHUSI.

® ISl JIUI] C HAPYIIEHUSIMH OTIOPHO-BUTATEIILHOTO amnrapara:

- JeKuuu O(OpMISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CIEIHMATU3UPOBAHHBIM ITPOrPAMMHBIM 00eCTICUeHUEM;

- THCHMEHHBIC 3aJlaHMsl BBINOJHAIOTCS Ha KOMIBIOTEpE CO  CIEHUATU3UPOBAHHBIM
MIPOrPaMMHEIM 00€CTICUeHUEM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMe MM BBIMIOTHSAIOTCS B MUCbMEHHOHN (opme Ha
KOMIIBIOTEpE.

[Tpu HEOOXOMMMOCTH MPeyCMaTPUBACTCS YBEIIMUCHNUE BPEMEHH Il IOATOTOBKH OTBETA.

[Iponienypa  mpoBefeHHs  NPOMEXKYTOUHOH  arTecTauumu Uil OOydaromuxcs
YCTAHABIMBACTCS C Y4YETOM UX HMHIUBHIYAJbHBIX ICUXO(PHU3MUECKUX OCOOEHHOCTEH.
[TpomexyTouHast aTTeCTAIMsI MOXKET TPOBOJAUTHCS B HECKOJIBKO ATAIIOB.

[Ipu npoBeneHNH MpoLEaYpHl OLEHUBAHUS PE3yJIbTATOB OOyUEHHs IpeaycMaTpuBaeTCs
UCTIOJNIb30BAaHME TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBHUIYaJIbHBIMH
0COOEHHOCTSAMH 00yYarOMUXCs. DTU CPEICTBA MOTYT OBITh ITPEOCTABICHBl YHUBEPCUTETOM, WIIN
MOTYT UCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPENICTBA.

[IpoBenenue mpoueaypbl OICHHMBAHHUS  PE3yJAbTaTOB  OOy4YEHHsS  JIOMYCKaeTcs C
MCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOIOTHA.

ObecneunBaeTcst A0CTyN K MH()OPMAIMOHHBIM U OnOIMOrpaduyeckuM pecypcaM B CETH
WuTepHeT Ui Kaxkaoro oOydvaromerocss B (opMmax, aZanTUPOBAHHBIX K OTPAHUYEHUSAM HUX
3JI0POBbSI U BOCIIPUATHUS MH(POPMALTUH:

® IS CIENBIX U CITAa0OBUAAIIMNX:

- B Ie4aTHON (opMe yBEIIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanoddaiina.

® IS TIYXMX M CIa00CHbIIAIINX:

- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTATEIbHOTO arapara:
- B IeYaTHOM (opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

VY4ueOHble ayIUTOPHH Ui BCEX BUIOB KOHTAKTHOW M CaMOCTOSATENbHOM paboThl, HAyYHAs
O6ubIMOTEKa U MHBIE MOMEIICHUS sl 0Oy4eHUs OCHAIICHBI CIEeUATbHBIM 00OPYJOBaHUEM U
y4eOHBIMH MECTaMHU C TEXHUYECKUMHU CPEACTBAMHU O0YUCHUS:

® IS CIENBIX U CITAa00BUASAIINX:

- YCTpOMCTBOM U1l cCKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiing PAC Mate 20;

- mpunTepoM bpaitis EmBraille ViewPlus;

® IS TIYXMX M CIa0O0CHbIIAIINX:
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- ABTOMATH3WPOBAaHHBIM pa0OYUM MECTOM /i JIOJAEH C HapylieHHeM ciyXa |
¢71a00CIIBIIIAIINX;
- aKyCTUYECKHUI YCUIIUTEIh U KOJIOHKH,
e ISl OOYYAIOIIMXCS C HAPYIICHUSIMU OTIOPHO-/IBUTATEIILHOTO ariapara:
- IEPEIBIKHBIMU, PETYIUPYEMBIMU 3proHomMuueckumu napramu CHU-1;
- KOMITBIOTEPHOU TEXHHUKOW CO CIIeUATBHBIM IPOTPAMMHBIM 00€CIICYCHUEM.

9 MeTtoanueckne MaTepuaJibl

9.1 IlinaHbl CECMMHAPCKUX 3AHATHIA.

1. YnpaBieHne npoeKTaMu KaK BUJ aAMMHUCTPATHBHOM 1esiTeJIbHOCTH — 4 4ac.
Bomnpocs! 11 n3ydeHust 1 00CyKAeHuUs:

e Teopernueckue npeAcTaBiIeHUs 00 YIPABICHUN NPOSKTAMU B HICTOPUIECKOM

pa3BUTHUMN.

e MeTon0n0rus yIpaBICHUs IPOEKTAMM.

e MecTo ynpasieHus IPOEKTAMHU B COBPEMEHHOM MEHEIKMEHTE.

e MexayHapoIHbIe M HAIMOHAIbHBIE OPraHU3aluy B chepe yrnpaBiIeHUs
IIPOECKTaMU.
[lonsATHE ITpOEKTA, CTAUU ITPOCKTA.
@OYyHKIUU U CTPYKTYypa IIPOEKTa.
OpranuzannoHHbie (POPMBI YIIPaBICHUS IPOSKTAMH.
VYnpasieHre nepcoHanoM MpoekTa, GopMupoBaHUE U KOOPIUHALINS
JeATEeIbHOCTH KOMaHbl IIPOCKTA.

2. ®enepasbHble HeJeBble MPOrpaMMbl KAK Pa3HOBHIHOCTB MPOEKTOB. — 4 yac
Bompocs! 1yist u3yueHus 1 00CyKICHUS:

o ®depnepanpHble 1eneBbie mporpammbl (DIIIT) kak 0coObIi BUI ACSITETLHOCTH,
HAIPABJIEHHBIN HA JOCTUKEHHUE MTOCTABICHHBIX OPraHaAMU I'OCYIapCTBEHHOM BJIACTH
LIEJIEH, peaanu3yeMbIX Ha OCHOBE 3aKOHOAATENBCTBA
I'ocynapcTBeHHBIE 3aKa34UKH (eiepalIbHBIX [EIEBBIX MPOTPAMM.

[Ipouecc mOArOTOBKM M peaIn3alii UEIEBBIX TPOTPAMM.
PernonanbHbie 1LIEN€BBIE TPOTPAMMBI.
Mex1yHapOoaHbIE UEIEBBIE TPOTPAMMBI.
OcHoBHBIE 3Tarbl pa3pabOTKU U OCYIIECTBICHUS IOCYJapCTBEHHOM 1IeTIEBOM
MIPOTPAMMBI.
e CTpyKTypa U cofiep)aHHe pa3aesoB (eaepaabHO-IeIeBON TPOrPaMMBI
e (CocTaB JOKyMEHTAIlUU TOCYAApCTBEHHOU 1I€TIEBOM TPOrPAMMBI.

3. HHpopManMoOHHO-IOKYMEHTAIHOHHOE o0ecrieyeHne YIIPaBJIeHHs IPOEKTAMH Ha
JTane IVIAHNPOBaHMS NMpPoeKTa — 4 yac.
Bomnpocs! 11 n3ydeHust 1 00CyKAeHuUs:

e J[OKyMEHTAJIbHBIN KOMIIJIEKC CTaUU IJIAHUPOBAHMS IIPOEKTA.

e Pazpabotrka YcTaBa mpoeKkTa Kak OCHOBBI JUIs TUTAHUPOBAHMSI, BBITIOJIHEHHS U
KOHTPOJIS paboT IO MPOEKTY.
CocTaB 10KyMEHTOB [IPOEKTOB, BHINOIHIEMBIX 110 TOCYJaPCTBEHHBIM 3aKa3aM.

["ocynapcTBeHHBIM KOHTPAKT, TPEOOBAHUS K €0 COJIEPIKAHHIO.

e OcHOBHBIE JOKYMEHTHI (ha3bl IUTAHUPOBAHUSI IPOEKTA.
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e  (CBOnHBIN IUIaH OCYIIECTBICHUS IPOCKTA, O0BETUHSIIOMNI Pe3yIbTaThl
TUTAHUPOBAHUS 110 BCeM (PYHKIUSAM YIIPABICHHS IPOCKTOM.

e OpraHu3alMOHHO-IIPaBOBBIE JOKYMEHTBI, PETYJIUPYIOLIUE OTHOILIEHUS TOJIOBHOTO
HCIIOJIHUTEIIS U COUCIIOJIHUTEIIEH ITPOEKTa. JJoroBop MeXay CTOpOHAMU;
JOTIOJIHUTEIBHOE COIVIALIEHUE, BKIIFOYAIOIIECEe KaJCHAAPHbIN IUIaH U TEXHUYECKOE
3a/laHKE; CMETY PacXO0B.

e ['pymnma TOKyMEHTOB, 00CTIEUMBAIOIINX TUIAHUPOBAHHE YIIPABIICHUS IEPCOHATIOM.

e JIOKyMEHTHI, HallpaBJICHHbIC HA pealn3aluio QYHKINU YIIPABICHHS KaYeCTBOM
IIPOEKTA: ITOJIMTUKA Ka4yeCTBa, IIJIaH YIIPaBIECHUs KaueCTBOM, BHYTPEHHUE
CTaHJApTHI U IIPABUIIA.

5. YHunpukanus v oNTHMH3AIHUS COCTABA JOKYMEHTALMH yIIPABJIeHHUS IPOEKTAMH - 4
qac.
Bomnpocs! 11 n3ydeHust 1 00CyKAeHuUs:
e 3aBUCUMOCTbH COCTaBa JOKYMEHTALUU OT CTaJAUU TPOEKTA.
e OrtcyTrcTBHE YHU(PHUIMPOBAHHBIX (HOPM TOKYMEHTOB YIPABICHHUS MPOECKTAMHU U
METObI PEIICHUS POOIIEMBI.
e (CBOJHBIN MeEpevyeHb OKYMEHTOB IO YIIPABJICHUIO MPOEKTaMH, MpeAaracMbli
crangapramu PMI u IPMA.
e [IpuMepHBII PEKOMEHIYEMBI NEPEUYECHb BUIOB JOKYMEHTOB IO YIIPABJICHUIO
IIPOCKTaMHU.
e 3anaua co3gaHUs METOAMKM  OpraHM3alMM yIpPaBJIEHUS NPOECKTaMHM, BKIIIOYAs
€ro JOKYMEHTAaLMOHHOE 00ecTieueHHE.
e IlIpoekt cranaapTa «loKyMeHTAIIHOHHOE OOecCTieueHHE YIIPAaBICHHUS IPOCKTAMI»
Ha 6aze ['OCT P ISO 15489 «YnpaBieHue 10KyMEHTaMm».

6. UudopmanuoHHbIe TEXHOJOTHH B MH(POPMAIIHOHHO-I0KYMEHTAMOHHOM
o0ecrnieyeHUH ynpaBJieHHs MPoeKTaMu — 4 yac.
Bomnpocs! 11 n3ydeHust 1 00CyKaeHus:
e PazpaboTka MOJENH CHUCTEMBI JOKYMEHTAIIMOHHOTO OOecHeueHHs YIpaBlICHHS
MPOCKTaMHU.
e Co3ganue enuHON MHPOPMALTMOHHONW CUCTEMBI YIIPABJICHUS IIPOCKTOM.
e MHCTpYyMEHTHI U TEXHOJIOTUHU Juid cOopa, XpaHEeHus, 00pabOTKH U pacmpeeeHHs
uHpopMauu
e OCHOBHBIE COCTaBHBIE YACTH HHPOPMALIMOHHON CUCTEMBI.
e OCHOBHBIE IOJICHCTEMBI B CUCTEME YIPABJICHUS JTOKyMEHTAIMEH:
- IOJICUCTEMAa HOPMAaTUBHO-IIPABOBOI'O OOECIICUCHHUS,
- moJicucTeMa HH()OPMaITMOHHOTO 00ECTIeYeHHUS,
- IOJICUCTEMA TEXHUYECKOTO 00ECTICYeHH S, BKIIIOUAOIasi KOMIUIEKC TPOEKTHO-
TEXHUYECKOH U DKCIUTYyaTallMOHHOM JOKYMEHTALUH;
- IOJICUCTEMA MPOTPAMMHOT0 00ECTICYCHHUS;
- IOJICUCTEMA OPTraHU3aIllMOHHOTO U KaJJpOBOT'0 00ECIICYCHHUS.

7. ABTOMAaTH3MPOBAHHbIE CHCTEMbI HH(POPMAIIMOHHO-T0KYMEHTAIMOHHOT' 0
o0ecreyeHusi ynpaBJeHHs IPOeKTaMu — 6 yac.
Bomnpocs! 11 n3ydeHust 1 00CyKAeHus:
e OcHOBHBIC BHIbl HH(OPMAIMOHHBIX TEXHOJIOTHH, NPUMEHSEMBIX B YIPaBICHUH
IIPOEKTaMHU.
e  (OcHOBHEIE IIPOTrPaMMHBLIC IPOAYKTHIL, MOAACPKUBAIOIINC JAHHLIC TCXHOJIOTHUH.
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e Otrnuuus WHOOPMANMOHHOW CHUCTEMBI yIPABICHUS TPOEKTOM OT JAPYTUX
MH(OPMAIIMOHHBIX CHCTEM.

e CrangaptHble O(HCHBIE TPWIOKEHHUS (MAKEThl) OPUEHTUPOBAHHBIE  Ha
ompejeNieHHbIe THUIBI 3a7ad (TUTAHUPOBAHHE, KOHTPOJb, PAacyeThl, (DMHAHCOBBIC
olepanyu U T.11.).

L4 Bo3MoxxHOCTB COUCTaHHuA B nporpaMmmMHOM KOMILJIICKCE IIPOCKTA
MHOFO(i)YHKI_II/IOHaJIBHLIX I/IH(i)OpMaLII/IOHHbIX CUCTEM C THIIOBbBIMU Oq)I/ICHBIMI/I
IIak€TamMu.

8. DuexkTpoHHBIN oduC ynpaBJeHNs NPoeKTaMu. — 4 Jac.
Bomnpocs! 11 n3ydeHust 1 00CyKAeHus:
e [loHsATHE 3IEKTPOHHOTO OHCca IPOCKTa
e CocTaBHBIC YaCTH JIEKTPOHHOTO oduca
e OpraHu3allMOHHO-METOJUYECKUE  JOKYMEHTBI,  perjaMeHTHpYIoIue  padoTy
3JIEKTPOHHOTO o(uca.
L4 MGTOI[OJIOFI/IH I/IH(bOpMaI_II/IOHHOl"O MCHC/PDKMCHTA B YIIPABJICHHUU ITPOCKTAMU.

9.2 MeToanyeckue PECKOMEHIAIIUHA 110 ITOATOTOBKE IMCHbMECHHBIX paﬁoT

Bun camocrosTensHO#M paboThI: MOATOTOBKA pedepara.

[TonroToBka pedepaTa MO3BOJIET 3aKPENUTh TEOPETUUECKHUE 3HAHUS MO AMCLUIUIMHE,
npuoOpecT HaBBIKM CaMOCTOSATENIBHOTO YIIIyOJEHHOTO M3YyYeHHs! OJHOTO M3 pa3zielioB Kypca.
[Tpu moaroroBke pedepaTa CTyACHTHI NMOJIyYAIOT HABBIKK U yMEHUE paboTaTh ¢ HCTOYHUKAMHU U
JUTEpaTypoi, aHanu3upoBaTh (AKTBl M JaHHBIC CHEIHMAJIbHON JHUTEpaTyphl, H3JaraTh
MPOYUTAHHOE COBPEMEHHBIM MPO(PECCHOHATBHBIM S3BIKOM.

Pedepat nomken 66T 0pOpMIIEH B COOTBETCTBUU C TPEOOBAHUSIMH, MTPEIABSIBISIEMBIMHA K
MOJIrOTOBKE U 0()OPMIICHUIO HAYYHBIX Pa0OT.

Pedepar Brimrouaert:

- TUTYJIbHBIN JIUCT;

- OTJIaBJICHUE;

- BBEJICHUE;

- OCHOBHYIO 4acCTh (TeMaTUUYECKUE pa3/ieibl);

- 3aKJIIOYCHUE;

- CITUCOK MCTOJIb30BAHHBIX HCTOYHUKOB U JINTEPATYPHI.

O6wem pedepata - 15-20 cTpanur Tekcta (mpu Habope vepe3 1,5 uHTEpBana U pazMepe
mpudTa 13-14). Pedepat numiercs Ha OJHON CTOPOHE CTaHAAPTHOTO JHcTa Oymaru popmata A4
(210x197mMm).

Crpanunpsl pedepata HymepyroTcs apabckuMu mudpamu Ha BEpXHEM IoJie JUCTa, 0e3
KaBbIUEK, 1e(PUCOB U APYTUX 3HAKOB MPENUHaHNA. TUTYIBHBIHN JHUCT U OTJIaBJICHUE HE HyMEPYIOT,
HO BKJTIIOYAIOT B 00mmuit 00beM pedepara.

Hayuno-cnipaBounsblil anmapat pedepara BKIIOYAET CIIMCOK UCTOUHUKOB M TUTEPATYpPhI U
MOJCTPOYHbIE CHOCKU. [ToCTpOUYHBIE CHOCKM HCHOJB3YIOTCS BO BCEX CIy4asX HUTHPOBAHUS B
TEKCTe pedepaTa MPaBOBBIX aKTOB, JIOKYMEHTOB, IIPOU3BEIEHUI aBTOPOB MOHOTpaduii, crarei,
yueOHUKOB, y4eOHBIX TOCOOUH, a TaKXKe NP IUTUPOBAHUH CTAHAAPTHBIX ONPEICICHUN TEPMUHOB
U noHaTuil. Bee mpuBoauMeie B pedepare GaxThl, HUPPHI, 1aThl, KOHKPETHBIE JAaHHBIC TaKXKe
JIOJKHBI OBITH MOATBEPKACHBI MOJICTPOUYHBIMUA CHOCKAMH.
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CHOCKM HyMEpYIOT B Ipeieiax OJHON CTpaHUIbl apaOCKUMH HU(PPaMH, TEKCT CHOCKH

pPa3MeILaroT MO OCJIEIHEN CTPOKOU TEKCTa

9.3 MeToanueckue YKazaHusd OJas oﬁyqaloumxcn IO OCBOCHHUIO JUCHHUIIJINHBI

o T
[aa]
o B -
SEEo
Bun S 55 &
Coneprxanue (repeyeHb BOIPOCOB) B 28 9 Pexomenparmn
paboThI S 58 s
= o = =)
2 = N
ol =S
E o
1 2 3 4
ITogroroska | IIpeamer u 3agauu Kypca. Mecrto Kypca B Cwm. PaGouyto Tetpanp

K nexuuu Ne
1

CHCTEME JIPYTUX Y4eOHBIX JUCLIUTUINH.
Hcrouynuku u nureparypa 1o Kypcy.
3aKkoHOJATENbHbIE U HOPMATUBHO-
IIPaBOBBIE AKTHI I10 BOIIPOCaM
OpraHu3alyy YIpaBICHUs,
uHpOpPMAaTU3ALUH, JOKYMEHTAIHOHHOTO
o0ecrieyeHus yrpaBJIeHUs] U apXUBHOTO
nena, cranaapruzanud. HopmatusHo-
METOANYECKUE JOKYMEHTBHI,
MEKIyHAPOIHBIC U HALIMOHAJIbHBIC
craHgaptsl. MIHTEpHET-pECYpCHL.

crynenra (PTC)

IloaroroBka

K nexuuu Ne
2

Teoperuueckue npeacTaBiIeHus 00
YIIPABJICHUH IPOEKTAMU B UICTOPUIECKOM
pa3BuUTUU. METOI0JIOrUS YIIPABIICHHUS
npoekraMu. MecTo yrpaBieHus
IIPOEKTaMU B COBPEMEHHOM
MEHEJDKMEHTEe. MexXyHapoIHbIE U
HaIlMOHAJIbHBIC OpraHU3aluy B cepe
YIPABJICHUS IPOECKTAMHU.

Cwm. PaGouyto Tetpanp
crynenra (PTC)

IloaroroBka

K nexuuu Ne
3

IlonsTHE ITpOEKTA, CTAAUU IIPOEKTA.
@YyHKIUU U CTPYKTYypa IIPOEKTa.
Opranu3annoHHble (YOPMBI yIIpaBICHUS
IIPOCKTaMU. Y IIPaBJICHUE IIEPCOHATIOM
poeKTa, (GOpMUPOBAHHUE U KOOPIMHALUS
JEeSATEIbHOCTH KOMaHbI IPOCKTA

Cwm. PaGouyto Tetpanp
crynenra (PTC)

IloaroroBka

K nexuuu Ne
4

®denepanbHbIE LEIEBbIE MPOTPAMMBbI
(®LIT) kak 0coObBIi BUJI ACATEITBHOCTH,
HaIlpaBJICHHBIN HAa TOCTHKEHUE
MOCTaBJIECHHBIX OpraHaMU
rOCyJIapCTBEHHOM BJIACTH LEJEH,

Cwm. PaGouyto Tetpanp
crynenra (PTC)
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Bun
paboThI

Coneprxanue (repeyeHb BOIPOCOB)

TpynoemMKocThb

CaMOCTOATCJIbH

oif pa

00THI (B
yacax)

Pexomengarmmn

2

(O8]

peain3yeMbIX Ha OCHOBE
3aKOHOJAATEIbCTBA.

I'ocynapcTBeHHBIE 3aKa3YUKU
(benepanbHBIX LENEBBIX TPOTPAMM.
IIpouecc MOArOTOBKY U peanu3anun
1e1eBbIX porpaMM. OCHOBHBIE IOHATHS,
OIIPEAEIAIONIUE CYLTHOCTh IPOIPAMMHOTO
MOJIX0/1a: MPOTrpaMMHasi 00JIaCTh,
[apaMeTpsl IPOrpaMMBbl, CTPYKTYpa
IIPOrPaMMBI.

PernonanpHble 11€1€BBIE IPOIPAMMEIL.

MexayHapoaHbI€e LieJIEBbIE
IIPOrPaMMBI.

IloxroroBka
K nexuuu Ne

5

OcHOBHBIE 3TaITbl Pa3pabOTKU U
OCYILECTBIICHUS FOCYJapCTBEHHON
1eneBoi nporpaMmel. CTpykTypa U
coJiepKaHue pasaenoB (eaepanbHO-
1eneBoi nporpaMmel. Cocras
JOKYMEHTAIUU TOCYAapCTBEHHOU LIeJIEBOU
IIPOrPaMMBlI.

DKcnepTu3a LEeNeBbIX IporpamMm U
npoekToB. KomriekcHbI aHanu3
peain3alyy NporpaMMsl.

Cwm. PaGouyto Tetpanp
crynenra (PTC)

IloaroroBka
K nexuuu Ne

6

WHupopManmoHHO-T0OKYMEHTAllMOHHOE
o0ecrieyeHne yrpaBieHHs MPOESKTaMH Ha
JTarne MJIaHUPOBAHUS IPOEKTA.
JIoOKyMEeHTaNbHbBI KOMIUIEKC CTaJIMU
TUTaHUPOBaHU MpoekTa. PazpaboTka
KOHLENINH NPOEKTa, KOTOpasi BKIIIOUAET B
ceOsi: aHaM3 MPOOJIEMBI U TIOTPEOHOCTH B
IIPOEKTE; NCXOHBIC JAHHBIE; LIENIU U
3aJ]auu MPOEKTa; (YHKIUU YIIPABICHHS
IIPOEKTOM.

Pazpabotka YcTaBa mpoekTa Kak
OCHOBBI JUIsl INITAHUPOBAHUS, BBIIIOJIHEHUS
Y KOHTPOJI paldoT MO MPOEKTY.

Cwm. PaGouyto Tetpanp
crynenra (PTC)

IloaroroBka
K nexuuu Ne

7

CocTaB 10KyMEHTOB ITPOEKTOB,
BBITIOJIHAEMBIX 110 TOCYIapCTBEHHBIM
3akazam. DenepalbHbIN 3aKOH
Poccuiickoit @enepanun «O pasmelieHnn
3aKa30B Ha IIOCTaBKU TOBAapOB,
BBINOJIHEHHE padoT, OKa3aHUE YCIYT s

Cwm. PaGouyto Tetpanp
crynenra (PTC)
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Bun
paboThI

Coneprxanue (repeyeHb BOIPOCOB)

TpynoemMKocThb

CaMOCTOATCJIbH

oif pa

00THI (B
yacax)

Pexomengarmmn

2

(O8]

roCy/IapCTBEHHBIX U MyHUIIMIAIBHBIX
HYyXI». | '0Cy1apCTBEHHBIN KOHTPAKT,
TpeOOBAHUS K €0 COJIEPIKAHMIO.
OCHOBHBIE TOKyMEHTHI (ha3bl
IUTaHUpOBaHMs MpoekTa. CBOIHBIN IJ1aH
OCYILIECTBIICHUS IPOEKTA, 0O BEAUHSIOLTHIA
pe3yJIbTaThl IJIAHUPOBAHUS 110 BCEM
(GYHKIMSAM YIIpaBJICHUSI IPOSKTOM.

IloaroroBka

K nexuuu Ne
8

OpraHu3alnOHHO-IIPABOBbIE JOKYMEHTHI,
PEryIHpYIOIINE OTHOIIEHHS FOJIOBHOTI'O
VCIIOJIHUTEIIS U COUCIIOJIHUTENEN MTPOEKTA.
JIoroBop Mexly CTOPOHAMU;
JIOTIOJIHUTENBHOE COTJIALLIEHUE,
BKJIIOYAIOIIEE KAJIEHJApPHbIN IJIaH U
TEXHUUYECKOE 3aJaHHE; CMETY PacXo0B.
I'pymmna 10KyMEHTOB, 00€CIIeYHBAIOIITIX
IUIAHUPOBAHKUE YIIPABIICHUS IEPCOHAIIOM.
JIOKYMEHTBI, HallpaBJI€HHbIE HA
peanu3anuio GyHKIUN yIpaBICHUSA
KaueCTBOM IIPOEKTA: MOJINTHKA KauecTBa,
IUIaH YIPaBJIEHUS KAYECTBOM, BHYTPEHHHE
CTaHJapThl U MpaBUJIa.

Cwm. PaGouyto Tetpanp
crynenra (PTC)

IloaroroBka

K nexuuu Ne
9

NubopmannoHHO-I0KYMEHTAIIHOHHOE
o0ecrieueHne yrnpaBJIeHHsI POCKTaMH Ha
3Tane BHINOJHEHUS MMPOEKTa

CocraB IOKyMEHTallUM Ha 3Tare
BBITIOJIHEHUS IPOEKTA: OPTaHU3ALUOHHO-
MpaBoOBasi TOKyMEHTaIust; (PuHAHCOBAs
JIOKYMEHTAIUsI; HAyYHO-TEXHUYECKas
JIOKYMEHTAIUsT; OPTIIPOECKTHAs
JIOKyMEHTAIHSI.
JIOKyMEHTBI, pETJIAMEHTUPYIOLTUE XOJ]
MPOEKTHBIX PabOT U OpraHU3AIUI0
YIPABJICHUS CO3AAaHHBIMHU JIJISl 3TOTO
BPEMEHHBIMU TBOPUYECKUMU
kosuiektuBamu (BTK).
JIOKyMEHTBI, OTpaXKaIOIIKe X0 padoThI MO
MIPOEKTY: MPOTOKOJIBI U PEIICHUS
MIPOU3BOJCTBEHHBIX COBEIIAHUH,
MIPOMEXKYTOYHbIE HH(POPMAIIHOHHBIC
OTYETHI O X0/I€ BBITTOJIHEHUS POEKTA,
MepEnucKa.

Cwm. PaGouyto Tetpanp
crynenra (PTC)

IloaroroBka

K nexuuu Ne
9

@®unaHcoBas JoKymeHTanusa. Hayuno-
TEXHUYECKast JOKYMEHTaLUs.
Odopmnenne npoektoB HUOKP.

Cwm. PaGouyto Tetpanp
crynenra (PTC)
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Bun
paboThI

Coneprxanue (repeyeHb BOIPOCOB)

TpynoemMKocThb

CaMOCTOATCJIbH

oif pa

00THI (B
yacax)

Pexomengarmmn

2

(O8]

OprropoekTHasi JOKyMEHTaIHs — OCOObIi,
crienupUIeCKuil BUJ] TOKYMEHTALINH,
OTpaXkarIui mporecc coopa, 00padoTKH,
aHaJM3a MEePBUYHBIX TaHHBIX 00 00BEKTE
OPTraHU3aI[MOHHOT0 POSKTHUPOBAHUSI.
[IporpamMmebl, aKTBl i IPOTOKOJIBI IPHEMO-
CIIATOYHBIX UCTIBITAHUI, OTYETHI 00
OIBITHOM IKCIUTyaTalnuy, aKThl
yCTpaHEHUs HEJJOCTaTKOB,
OpraHU3aMOHHO-PACTIOPSTUTETbHAS
JOKYMEHTAIs O cllaue-TIPUEMKE MPOEKTa
B DKCILTyaTaIHIo.

IloaroroBka
K JIEKIIUU

NelO

YHudukanus 1 ONTUMHA3ALUSA COCTaBa
JOKYMEHTAIIUH YIPABJICHUS IPOCKTAMHU.
3aBUCUMOCTb COCTaBa JOKYMEHTAIUU OT
ctaauu 1poekra. OTcyTcTBUE
yHU(DUIUPOBAHHBIX (POPM TOKYMEHTOB
yTpaBJICHUS IPOEKTAMHU U METObI
pereHust MpooIEMBI.

CBOHBIN NIEPEUEHB TIOKYMEHTOB
10 YIPABJICHUIO TPOEKTAMH,
npeaiaraeMbliil cranaapraMu PMI n
IPMA. TlpumepHbIil peKOMEHAYEMBIH
IepeyeHb BUA0B JOKYMEHTOB 110
YIPaBICHUIO IPOEKTaMHU.
3agada co3maHus METOIUKHA
OpraHU3aIMH yIpPaBICHUS IPOCKTAMHU,
BKJIIOYAsl €r0 JOKYMEHTAI[MOHHOE
obecnieuenue. [Ipoekt cranmapra
«/lokymMeHTalmoHHoe o0ecrieyeHne
ympasieHus npoekramu» Ha 6aze [OCT P
ISO 15489 «YnpaBneHue 1OKyMEHTaMU».

Cwm. PaGouyto Tetpanp
crynenra (PTC)

IloxroroBka
K JIEKIIAHU
Nell

WudopmanoHHbIe TEXHOJIOTHH B
MH(POPMALMOHHO-TOKYMEHTAIlMOHHOM
o0ecreyeHnn YIpaBIeHHsI TPOEKTaMH
Pa3paboTka Mojenu cucTeMbl
JOKYMEHTAIHOHHOTO 00ECTIeUeHHS
ynpasieHus npoektamu. Co3nanue
eIMHON MHPOPMALMOHHOM CUCTEMBI
yTpaBJICHUS IPOCKTOM.
WHCTpYMEHTHI ¥ TEXHOJIOTUH [T cO0pa,
XpaHeHus1, 00pabOTKHU U pacIpeesIeHUs
uH(pOpMalNH, TTOJTyYeHHO! B pe3yJibTaTe
yIpaBJICHUS IPOCKTaMH Ha BCEX CTaIUSIX
11 BeceX (DYHKIMHU Ipoliecca ynpaBieHUs

Cwm. PaGouyto Tetpanp
crynenra (PTC)
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U B HHTEpECax BCEX YYACTHUKOB IIPOCKTA B
COOTBETCTBUU C UX KOMIIETCHIIUEN U
OTBETCTBEHHOCTBIO.

IloxroroBka
K JIEKIIAHU
Nel2

OCHOBHBIC COCTaBHEIC YaCTH
MH(OPMAIIMOHHOW CUCTEMBI, IPU3BAHHBIE
o0ecneyuTh HAJIMYKUEe HEOOXOUMOIM
nH(pOpMaIINHU, TOCTYITHOCTh €€ AJIs
II0JIb30BaTeIC.

OCHOBHBIC TOJCUCTEMBI B CHCTEME
yIpaBICHUS TOKyMEHTAIIUCH:

- MoIcCUCTEMa HOPMATHUBHO-ITPABOBOTO
obecrieueHus,

- mojicucTeMa HHPOPMAITUOHHOTO
obecrieueHus,

- IOICUCTEMA TEXHHYECKOIO
obecreyeHnsi, BKIIOYAIOMas KOMILIEKC
IIPOEKTHO-TEXHUYECKOU U
9KCILTYaTalMOHHON TOKYMEHTAIIHH;

- MOJICUCTEMa IPOTPAMMHOTO
o0ecreueHuS;

- IOICHCTEMa OPTaHU3AIMOHHOTO U
KaJpOBOTr0 00ECIICYCHHUSI.

Cwm. PaGouyto Tetpanp
crynenra (PTC)

IloaroroBka
K JIEKIIAHU

Nel3

ABTOMAaTU3UPOBAHHBIE CUCTEMBI
MH(POPMALMOHHO-TOKYMEHTALMOHHOTO
o0ecreyeHus yrpaBieHHs! IPOEKTaMH
OcHoBHBIE BU 1Bl HH()OPMAITMOHHBIX
TEXHOJIOTHH, PUMEHSIEMBIX B YIIPABICHUU
npoektamMu. OCHOBHBIE ITPOTPaMMHBIE
MPOIYKTHI, HOAJEPKUBAIOIINE TAHHBIE
TEXHOJIOTUH.

OTnuurst THPOPMALMOHHOM CUCTEMBI
yIpaBJICHUS IPOEKTOM OT JPYTUX
nHPOPMaLMOHHBIX cucTeM. CTaHAapTHbIE
ouCHBIE PUITOKEHUS (TTAKETHI)
OpPHEHTUPOBAHHbIC Ha OIpEICIICHHbIE
TUIBI 337124 (TUTAHUPOBAaHUE, KOHTPOJIb,
pacueTsl, pUHAHCOBBIE ONEpalyy 1 T.11.).
Bo3M0OXHOCTH cOUeTaHUsI B TPOrPaMMHOM
KOMIUIEKCE MPOEKTa
MHOTO()YHKITHOHAJIBHBIX
MH(POPMALMOHHBIX CUCTEM C TUIIOBBIMH
o(puCHBIMU MTAKETaMHU.

Cwm. PaGouyto Tetpanp
crynenra (PTC)
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[TonroToBka | DneKTPOHHBIN OpHUC yIpaBICHUSA Cwm. PaGouyto Tetpanp
K JICKIUH | TPOEKTAMM. crynenra (PTC)
Nel4 [TonsaTtue 31eKTpOHHOTO Oduca

npoekTa. CoCTaBHbIE YaCTH 3JEKTPOHHOTO
ouca. OpraHu3allMOHHO-METOTUYECKUE
JIOKYMEHTBHI, periiaMeHTHPYIOIIUe padoTy
3JIEKTPOHHOTO o(uca.

Metononorus UHPOPMALMOHHOTO
MEHE/PKMEHTA B YIIPABICHUY ITPOCKTAMHU.
OObenrHEeHNE B €IMHYIO CUCTEMY Ha
o01eit MeToIn4ecKoit 0a3e Mo eMHbIM
PYKOBOJICTBOM JIE€TIONIPOM3BO/ICTBA,
CHCTEMBI JOKYMEHTAI[HOHHOTO
yTnpaBJieHUs oOecrieueHus,
AaBTOMATU3UPOBAHHBIX CHCTEM
YIIPaBJICHUS TOKYMEHTAIUEH U HHBIX
aBTOMATH3HPOBAHHBIX CUCTEM 00PaOOTKH
uH(pOpMAIH, TEXHUYECKUX CPEICTB
00paboTku HHPOpMALUH.
[MpuHIMNIMaTbHAS MOJIEb CHCTEMBI
JIOVTII Ha 6a3e uHTETpanuu
nporpaMMHoro kommiekca AC/IOV co
CTaH/JIapTHBIMH O(PUCHBIMH AKETAMH T10
pa3IUYHBIM 3a]auaM yIpaBICHUS
POCKTaMH.

HWroro no nucrunimge

IHpuioxenue 1

AHHOmMayua oucyunaunvl (Mooyns)

Hucunmumna  «MHOpMAIIMOHHO-T0KyMEHTAIIMOHHOE ~ OOECIeYeHHe  yIpaBJICHUS
NPOCKTaMM» SIBISIETCA SJCKTHBHOM IHCLUMIUIMHOW 4acTH, (OpMHUpYyeMOW y4aCTHHKaMH
0o0pa3oBaTeNbHBIX OTHOILEHHUH, OJIOKa IUCHUIUIMH TOATOTOBKM CTYAEHTOB IO HANpaBJICHUIO

«/lokymMeHTOBEIEHNE U apXUBOBEICHHEY.
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Jist oCBOEHUSI IUCIUILTUHBI HEOOXOIMMBI 3HAHUS, YMEHUS U BJIaZICHUs1, CHOPMHUPOBAHHBIE
B X0/I€ U3yUEHUS CIEeIYIOIUX JUCIUIUIAH U MTPOXO0XKICHHS MPAKTHK:

- UndopmanoHHbIe TEXHOJIOTUU

- Unpopmanmonnsie Texnonoruu B J10Y.

B pe3ynbTare 0cBOCHMS TUCHMILIMHBI (POPMHUPYIOTCS KOMIIETEHIIMH, HEOOXOAUMBIE ISt
U3yYEHUS CIEeYIOIUX JUCIUIUIMH U MTPOX0XKICHHS TPAKTHK:

- UndpopmannonHoe obecrieueHue ynpaBieHuUs;

- Ynpasnenue HHGpOpMaLUei u JOKyMEHTaIel JIEKTPOHHOTO PaBUTEILCTBA.

JucuuruinHa peanusyeTcst Ha (axkyJbTeTe apXUBOBEACHHS M JTOKYMEHTOBEACHUS
Kadeapoil aBTOMaTU3UPOBAHHBIX CUCTEM JIOKYMEHTAIIMOHHOTO 00ECTICUECHHUS YIIPABICHHS.

Conepxkanue IUCIHMIUIMHBI OXBAaThIBA€T KPYr BOMPOCOB, CBSI3aHHBIX C MPUMEHEHHEM
MH(POPMALIMOHHBIX CHCTEM M TEXHOJIOTHH B yIPaBICHUH ITPOEKTAMH.

Llenv Oucyunaumebl - W3yYCHHE TEOPETUYECKHX MPOOJEM U MPUKIAJHBIX aCHEKTOB
MH(POPMALMOHHO-TOKYMEHTALIMOHHOTO  OOECIIEYECHUsI YNpPaBJICHUS TMPOCKTAMHU KaK YacTH
MEHEJKMEHTa, aKTUBHO NPUMEHSIEMOM B COBPEMEHHOW MpaKTHKE KaK B TOCYAapCTBEHHOM
yIpaBJICHUH, B TPOILECCE BBHIMOJHEHUS (elepaabHbIX LEJIeBBIX MPOrpaMM, TaK U B YaCTHOM
Ou3Hece, IPH OPraHMU3aLMHU U BBIMIOJIHEHUH HHBECTULIMOHHBIX IPOEKTOB.

3aoauu:

- UW3yuyeHHE OCHOBHBIX TIIOHATHH, HCIOJB3YEMBIX B Tpouecce HH(POPMAIMOHHO-
JOKYMEHTAIIMOHHOTO 00ECTIEYeHHS yIIPaBICHUS IPOCKTAMHU;

- U3y4YCHHUE UCTOPHU MH(OPMAIIMOHHO-T0KYMEHTAIIMOHHOTO 00ECTIeYeHHs YIIPaBICHUS B
Halllell cTpaHe U 3a pyOexoMm;

- W3y4YeHHE HOPMATUBHO-IPABOBBIX OCHOB HH(OPMAIIMOHHO-TOKYMEHTAIIMOHHOTO
o0ecreyeHus yrpaBiieHHs! IPOEKTaMH;

- U3YYCHHE TEXHUYECKOT0 U MPUKIIATHOTO IPOrpaMMHOT0 o0ecriedeHus: HH(OpMaIIMOHHO-
JOKYMEHTAIIMOHHOTO 00ECTIeYeHHS yIIPaBICHUS IPOESKTaMHU

- U3y4EHHUE COCTaBa JOKYMEHTAIMH ATANOB YIPABICHUS IPOCKTAMU;

- M3Y4YCHHE BOIPOCOB OPraHM3alMM OOpa0OTKHM M XpaHEHHs JTOKYMEHTOB B IIpoliecce
yTpaBJICHUS IPOCKTAMHU;

- M3y4YCHHE M aHajJM3 CIOCOOOB OpraHM3allU BIIEKTPOHHOrO oduca yrpaBieHUs
MPOCKTaMHU.

AKTyalnbHOCTb, HOBH3Ha M OPUTHMHAIBHOCTH Kypca OOECIEeYMBAETCS €ro MOCTOSHHON
MOJICPHU3AIMEH B COOTBETCTBUM C PA3BUTHUEM H3YyYAEMBIX MPOTrPAMMHO-TEXHOJOTHUECKUX
PEIICHHI, UCTIONIb3YEMBIX B YIIPABICHUH MTPOEKTaMH.

JucuumnirHa HarpasieHa Ha (JOPMHUPOBAHUE CIIETYIOINX KOMIIETEHIIHIA:
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I1K-9.1. IlpumeHATh TEOpHUIO NPOLECCHOIO YIPABJICHUS, METOAMKY IPOEKTUPOBAHUS
MPOIIECCOB U CUCTEM YIPABICHUS TOKYMEHTaMH, MpaBHiia pa3pabOTKH PETIaMEHTOB MPOLIECCOB
B [IPAKTUYECKOHN AEATEIbHOCTU

I1K-9.2. IlpoekTupoBaThb MpOLECCHI U  CHCTEMbl  YIPABJIEHUS  JIOKYMEHTAMH,
pas3pabaTbIBaeT JIOKaIbHbIE HOPMATUBHBIEC aKThl B TOCY/IaPCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYTIPaBIICHUS ¥ OPTaHU3AIMAX PA3TUUHBIX POPM COOCTBEHHOCTH

I1K-9.3. OuenuBath 3QPEeKTUBHOCTH YIPABICHUECKUX MPOLIECCOB M CUCTEM YIPABICHUS
JOKYMEHTaMH M UX COBEPIICHCTBOBAHUS

B pesynbraTe 0CBOGHUS TUCIMITIMHBI, 00YYaIONIMNACS JTOJKEH:

3namb TEOPUIO IMPOLECCHOIO YIPaBJIECHUS, METOAUKY IPOEKTHPOBAHMS IPOLECCOB U
CHCTEM YIpaBJICHUS JIOKyMEHTaMH; NpaBuia pa3paOOTKH JIOKAJIBHBIX HOPMATHUBHBIX aKTOB B
roCy/IapCTBEHHBIX OpraHax, OpraHax MECTHOI'O CAaMOYNPABICHHUS M OpraHU3alUsaX pa3IMYHBIX
(opM cOOCTBEHHOCTH; METOAUKY OLECHKH 3(P(PEKTUBHOCTH YIPABICHYECKHUX MPOLIECCOB M CUCTEM
YIPaBIEHUS TOKyMEHTAMHU.

Ymems npuMeHATh TEOpETUUECKUE U METOJOJIOTUYECKUE 3HAHUS MPU IIPOEKTUPOBAHUU
CUCTEM YIPABJICHUS JOKYMEHTaMHU B IMPAKTHUECKON AESITEIBbHOCTH; IPUMEHITh TEOPETUUECKUE
3HAHUS TIPH Pa3pabOTKE JOKAIBHBIX HOPMATHBHBIX AaKTOB; OIPENENATh KOMIUIEKC Mep IO
COBEPLIECHCTBOBAHHUIO YIIPABJIEHUYECKUX ITPOLIECCOB U CUCTEM YIIPABIICHUS JOKYMEHTaMHU.

Brademv HaBbIKaMU pa3pabOTKU PETJIAMEHTOB MPOIIECCOB; HABBIKAMU MPOEKTUPOBAHUS
IIPOLIECCOB M  CHUCTEM  YIpaBIECHHUA JIOKyMEHTAMM; HAaBbIKAMH  COBEPIIEHCTBOBAHUS
YIPaBIEHYECKUX MPOLIECCOB M CUCTEM YIIPABIEHUS TOKYMEHTAMHU C IPUMEHEHHEM COBPEMEHHBIX
MH(POPMALMOHHBIX TEXHOJIOTHH.

Paboueit mporpaMMoii perycMOTPEHBI CIEAYIOMINE BUABI KOHTPOJIS: TEKYIHH KOHTPOIIb
yCIIeBaeMOCTH B (popmMe orpoca, KOHTPOJIBHON paboThI U pedepara, MPOMEKYTOUHAsT aTTeCTaIH
B (hopMe dK3aMeHa.

061_[[2151 TPYAOCMKOCTb OCBOCHUS JUCHUIIJIMHBI COCTABJIACT 3 3ayeTHBIE CAMHHUIIbI



